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Housing and Community Development Committee Agenda
411 SW 9th St Conference Room 210
Friday, December 15, 2017
3:00 – 4:30 pm
HCD
MEMBERS
Whitney
Swander
Chair
Joni
Powell
Vice-Chair

TIME

3:00 PM

CALL TO ORDER/INTRODUCTIONS

3:05 PM

CITIZEN COMMENTS

3:10 PM

APPROVAL OF MINUTES
1. September 5, 2017 (pg. 2-3)
2. October 20, 2017 (pg. 4-6)

3:15 PM

DISCUSSION /ACTION ITEMS
1. Housing/ADA/Infrastructure RFP – Recommendation (pg. 7-8)
2. RFP language (pg. 9-69)
3. Assessment of Fair Housing Survey and Next Steps
(presentation)

Diana
Barker
Charlene
Hunter
Suzanne
Michaels
Steve
Curley

ITEM

4:00 PM

COMMITTEE COMMENTS

Geoff
Wall

4:15 PM

STAFF COMMENTS

Vacant
Position

4:30 PM

ADJOURN

Vacant
Position
Ex-Officio
Vacant

Next HCD meeting January 26, 2018

Anyone needing accommodation to participate in the meeting must notify the City’s ADA Coordinator, at least 48 hours in advance of the meeting at 541-504-3036 or at access@ci.redmond.or.us, or
through the Telecommunications Relay Service (TRS) which enables people who have difficulty hearing or speaking in the telephone to communicate to standard voice telephone users. If anyone
needs Telecommunications Device for the Deaf (TDD) or Speech To Speech (STS) assistance, please use one of the following TRS numbers: 1-800-735-2900 (voice or text), 1-877-735-7525 (STS
English) or 1-800-735-3896 (STS Spanish). The City of Redmond does not discriminate on the basis of disability status in the admission or access to, or treatment, or employment in, its programs
or activities.
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HOUSING AND COMMUNITY DEVELOPMENT COMMITTEE
MINUTES
September 5, 2017
Redmond City Hall, 411 SW 9th Street, Executive Conference Room 141, Redmond, Oregon
Members Present: Chair Whitney Swander, Steve Curley, Charlene Hunter, Suzanne Michaels,
Geoff Wall (absent: Vice-Chair Joni Powell, Diana Barker; 2 vacancies)
Youth Ex Officio: Vacant
City Staff: Katie McDonald, Assistant Planner; Cameron Prow, TYPE-Write II
Visitors: None
Media: None
(Agenda items appear in the order discussed. The 3 digits after a motion title show the
number of committee members voting in favor/opposed/abstaining.)

CALL TO ORDER – INTRODUCTIONS
Chair Swander, attending via telephone, called the special meeting of the Housing and Community
Development Committee (HCDC) to order at 11:04 a.m. with a quorum of members (4 of 7) present.
Mr. Curley arrived at 11:07 a.m. after approval of the minutes.
CITIZEN COMMENTS
None.
DISCUSSION – ACTION ITEMS
1.
Review and Recommendation for 2016-2017 Consolidated Annual Performance Evaluation Report
Ms. McDonald presented the draft CAPER and the staff report and reviewed activities and
achievements for program year (PY) 2016-2017. She expressed concern that, due to staff changes
over the last year, the City had not performed as expected in the Housing and Business Assistance
categories. She stated the City needed to be more proactive in monitoring and reporting throughout
the year than was done in the past.
Committee members requested more information about CR-10, CR-15, CR-45, how long Neighbor
Impact had to submit its reports on micro-enterprise loans, when dollars could be reallocated from
the micro-enterprise loan program (if not used) to other needs, and HUD’s review process and
timeline. Following discussion, HCDC members recommended the following changes:
• 91.520(g): Correct discrepancy in table on Page 3, Line 4, Column 9, from 30 to 10.
• CR-10: Explain why the total number of families assisted (164) was not the same as the
total of Hispanic and Non-Hispanic families (172).
• CR-15: Correct the 2015 reallocation amount to $105,033.
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• CR-45: Explain in the narrative that Redmond has a really small population of eligible
nonprofit developers.
Motion 1 (5/0/0): Mr. Wall moved to recommend the 2016-2017 Consolidated Annual Performance
and Evaluation Report with the proposed changes from the Housing and Community Development
Committee to City Council. Ms. Michaels seconded the motion which passed unanimously.
COMMITTEE COMMENTS
Chair Swander commended Ms. McDonald for doing a really good job of due diligence for the City of
Redmond and being accountable for CDBG dollars.
STAFF COMMENTS
Ms. McDonald announced that Lori Scharton resigned the morning of September 5, 2017.
Next meeting: Friday, September 15, 2017, 3 p.m.
ADJOURN
With no further business, Chair Swander adjourned the meeting at 11:50 p.m.
APPROVED by the Redmond Housing and Community Development Committee and SIGNED by me
this __________ day of _________________________, 2017.
ATTEST:
___________________________________
Whitney Swander
Chair
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____________________________________________
Katie McDonald
Assistant Planner
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HOUSING AND COMMUNITY DEVELOPMENT COMMITTEE
MINUTES
October 20, 2017
Redmond City Hall, 411 SW 9th Street – Room 210, Redmond, Oregon
Members Present: Chair Whitney Swander, Vice-Chair Joni Powell, Suzanne Michaels, Geoff Wall
(absent: Diana Barker, Steve Curley, Charlene Hunter; 2 vacancies)
Youth Ex Officio: Vacant
City Staff: Katie McDonald, Grants Coordinator/Assistant Planner; Jason Neff, Budget Manager; Chief
Dave Tarbet and Lt. Curtis Chambers, Police Department; Keith Witcosky, City Manager;
Cameron Prow, TYPE-Write II
Visitor: Patty Wilson
Media: Dave Morgan, RedmondNewsToday.com
(Agenda items appear in the order discussed. The 3 digits after a motion title show the
number of committee members voting in favor/opposed/abstaining.)

CALL TO ORDER – INTRODUCTIONS
Chair Swander called the regular meeting of the Housing and Community Development Committee
(HCDC) to order at 3:08 p.m. with a quorum of members (4 of 7 filled positions) present.
CITIZEN COMMENTS
None.
APPROVAL OF MINUTES
1.
September 5, 2017
Chair Swander postponed approval of the September 5, 2017, minutes based on Ms. McDonald’s
assertion that a quorum of members (5 of 9 possible positions) was not present.
DISCUSSION ITEMS
1.
Public Safety Fee
Lt. Chambers presented (PowerPoint, Frequently Asked Questions sheet, postcard survey) the
background, crime and workload statistics, and impact of population growth. His summary included
staffing levels, call types, service area boundary and population, 2017 community survey results,
and why more stable funding is needed to maintain and improve Redmond Police operations. The
goal is to make Redmond the safest community in Oregon.
Mr. Neff discussed the City budget process, what 11 other Oregon communities charge, how the
proposed $6-per-month fee was determined, how it would be invoiced (on City utility bill), and that
it would be dedicated to the Police Fund.
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Lt. Chambers outlined benefits from the proposed public safety fee, public outreach plans, when
the fee might be implemented, and next steps in the review process. He asked members to fill out
and return the comment cards. HCDC feedback will be shared with Council in December 2017.
He said HCDC members were welcome to share their concerns during the public comment section
of Council meetings.
HCDC concerns included if the current officer ratio met national standards, rationale for asking
$6 per month, other revenue sources (City General Fund, federal grants), financial impact to
multi-family housing projects, unintended consequences on affordable housing projects, how
fixed-income residents will cover the additional cost, if water and sewer costs will increase at the
same time this fee is imposed, public outreach options (Central Oregon Builders Association, other
development groups), and potential of Redmond’s expanding to include Eagle Crest.
Mr. Witcosky said if the population continued to grow as projected (750 people per year) Redmond
could be at 65,000 by 2065. He invited RCAPP members to attend the townhall meeting.
2.

Update RFP
Ms. McDonald reviewed progress on the Request for Proposals process:
RFP issued for Housing and Infrastructure proposals .......................... Thursday, October 12
Article in The Bulletin ........................................................................... Thursday, October 19
Required pre-application workshops ............................Tuesday-Wednesday, October 24-25
Proposals due by 4 p.m. ......................................................................... Friday, November 3
Applicant presentation(s) ......................................................................Monday, November 6
HCDC recommendation, start 30-day public comment period .............. Friday, November 17
City Council public hearing ................................................................ Tuesday, December 19
Chair Swander appointed herself, Ms. Michaels, and Mr. Wall to the Proposal Review Committee
and Mr. Curley as an alternate if Mr. Wall has to withdraw.
HCDC concerns included whether the City would submit an application.

3.

2017-2018 Action Plan Update and Timeline
Ms. McDonald
Notice of proposed project funding (approximately $144,000)
and Amendment to 2017-2018 Annual Action Plan .............................. Friday, November 17
City Council public hearing ................................................................ Tuesday, December 19

4.

State Housing Plan and Deschutes County Housing Profile
Ms. McDonald presented Deschutes County Demographic & Housing Profiles (source: Oregon
Housing and Community Services, http://www.oregon.gov/ohcs/pages/oshp.aspx). She reported
attending the October 19 Housing Works meeting with Chair Swander and Vice-Chair Powell.
Vice-Chair Powell said her book group discussed many of the topics presented at the Housing
Works meeting. Everyone in her group knew someone who was having problems with housing.
Chair Swander said Oregon Housing and Community Services (OHCS) was seeking feedback from
Oregon communities on the accuracy of their demographic data and the statewide housing plan.
Discussion at the Housing Works meeting included interaction between housing and services, how
service providers could overcome cultural and other barriers, and state policy breakdowns.
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Ms. McDonald said Ken Travis, OHCS, felt the state was looking at barrier reduction holistically.
COMMITTEE COMMENTS
Ms. Swander reported COIC (Central Oregon Intergovernmental Council) recently submitted a grant
proposal to the Oregon Department of Land Conservation and Development for a Regional Housing
Needs Assessment. Mr. Wall said COIC received $50,000 from Central Oregon Housing Council and
$4,000-$5,000 from Housing Works. Total needed to fund the assessment is $60,000.
Chair Swander requested staff e-mail a meeting reminder to assure a quorum of members attend the
November 17 meeting.
STAFF COMMENTS
Ms. McDonald said the HCDC-recommended changes to density standards (removing triplexes and
fourplexes from site design review) would be considered by Council in January 2018. The requested
changes would become effective 30 days after being approved by Council.
Ms. McDonald emphasized the importance of having a quorum of HCDC members attend the November
17 meeting. Agenda topics will include Affordable Housing Tools and Plan (project scope and timeline),
Assessment of Fair Housing (project scope; due October 2018), and a presentation by the Downtown
Urban Renewal Advisory Committee. Vice-Chair Powell asked if members could attend meetings via
telephone or Skype to meet quorum requirements. Ms. McDonald said she would check.
ADJOURN
Next meeting: Friday, November 17, 2017, 3 p.m.
With no further business, Chair Swander adjourned the meeting at 4:27 p.m.
APPROVED by the Redmond Housing and Community Development Committee and SIGNED by me
this __________ day of _________________________, 2017.
ATTEST:
___________________________________
Whitney Swander
Chair
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____________________________________________
Katie McDonald
Grants Coordinator/Assistant Planner
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Subcommittee Recommendation
DATE:
TO:
THROUGH:
FROM:
SUBJECT:

December 5, 2017
Housing and Community Development Committee
Keith Witcosky, City Manager & Deborah McMahon, Planning Manager
Whitney Swander, Chair; Steve Curley, Member; Suzanne Michaels, Member; Katie
McDonald, Community Development Department Grant Coordinator
Recommendation from the HCDC Subcommittee regarding the proposals from the
2017-2018 Community Development Block Grant RFP for Housing, ADA/Infrastructure.

Addresses Council Goal:
6. Community Enhancement – Create an image and identity that generates a sense of community
pride, ensuring the high quality of life and safety of our citizens, attracting new residents and
businesses and facilitating their success and safety as well.
Report in Brief:
The purpose of this report is to provide the Housing and Community Development Committee (HCDC)
with a proposed path for the allocating the $144,736 in remaining funds from the approved PY 20172018 Annual Action Plan.
Background:
As an entitlement community and recipient of CDBG resources, Redmond is required to annually
develop programs and funding priorities in conformance with the statutory standards, program
regulations and other federal regulations. This annual cycle is defined as a Plan Year (PY). For PY
2017-18, Redmond received $222,670 for allocation. The unallocated amount from the 17-18 PY is
$144,736 (less 15% public service and 20% administration allocations).
After a competitive process, two proposals were received:
Victory House Enterprises – Acquisition of Housing units, Transitional Housing
NeighborImpact- Housing Rehabilitation, Shelter Housing
Each CDBG activity must meet one of three national objectives: benefit low-and moderate-income
persons (LMI Area Benefit, LMI Limited Clientele, and LMI Jobs); aid in the prevention or elimination of
slums or blight (urban renewal areas qualify); or meet other community development needs having a
particular urgency that the grantee is unable to finance on its own.
Discussion:
The RFP was issued for the Housing/ADA/Infrastructure unallocated funds. The process was open and
competitive. Two proposals were received by the November 3, 2017 deadline. Each proposal
requested the full amount of unallocated funds $144,736. The RFP includes disclaimer language.
Disclaimer:
This solicitation is offered in accordance with the federal and state requirements governing
procurement of professional services. Accordingly, City of Redmond reserves the right to negotiate an
agreement based on fair and reasonable compensation for the scope of work and services proposed,

as well as the right to reject any and all responses that no application received is either feasible,
meets a local need, or serves eligible or intended beneficiaries.
A subgroup of HCDC reviewed the proposals for compliance with CDBG regulations, National
Objectives and at least one priority in the Consolidated Plan.
Both proposed projects satisfied the National Objectives of benefiting low- and moderate- income
persons, also addressing Goal 1 of the Consolidated Plan.
The sub-group, comprised of one City staff member (Grant Coordinator- non-scoring) and three
members of the HCDC, heard the presentations from each applicant and reviewed the proposals with
scoresheets and instructions. Below are the scoring results:

Experience managing federally funded projects
(CDBG preferred)
Agency Capacity – financial and staffing, references
Consolidated Plan priority, number served (Housing
or Activity need)
Benefit to Special Needs and Low- and ModerateIncome Persons
Project Budget, leverage of other funds,
partnerships with other agencies
Activity management and completion within one (1)
year
Total

Possible

VHE

NI

5 points

0 points

5 points

15 points

2 points

11 points

25 points

12 points

15 points

25 points

15 points

22 points

15 points

1 points

8 points

15 points

4 points

5 points

100 points

34 points

65 points

The Subcommittee met once to discuss the applications. Subcommittee members expressed concerns
about the proposals’ budget details, applicant experience, the lack of research showing viability of
identifying properties that would meet the proposed needs, and applicant performance. The
Subcommittee did not deem either proposal feasible as submitted, per the disclaimer included in the
RFP.
The HCDC Subcommittee overseeing the review of the proposals recommends rejecting both and reissuing the Request for Proposals (RFP) for the unallocated amount $144,736.
Options for the Redmond Housing and Community Development Committee are:
Follow the Subcommittee’s recommendation
Reject the Subcommittee’s recommendation
Request more information
Recommendation/Suggested Motion:
The Redmond Housing and Community Development Committee recommends rejecting both
proposals and issuing a revised Request for Proposals for the 17-18 Housing/ADA/Infrastructure
unallocated funds.
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STAFF REPORT
DATE:
TO:
THROUGH:
FROM:
SUBJECT:

December 8, 2017
Housing and Community Development Committee
Keith Witcosky, City Manager & Deborah McMahon, Planning Manager
Katie McDonald, Community Development Department Grant Coordinator
Update to Request of Proposal Language.

Addresses Council Goal:
6. Community Enhancement – Create an image and identity that generates a sense of community
pride, ensuring the high quality of life and safety of our citizens, attracting new residents and
businesses and facilitating their success and safety as well.
Report in Brief:
This report is an outline for discussion and recommendation to amend the Request for Proposal (RFP)
language to include clearer provisions on eligibility, scoring matrices, and disclaimer.
Background:
During the 17-18 RFP for unallocated funds (Housing/ADA/Infrastructure), the Subcommittee
requested clear language be added to the RFP so applicants would have a better understanding of the
scoring possibilities, minimum standards, subcommittee scoring guidance, and feasibility
determinations.
Currently the RFP outlines the scoring matrices with maximum point allowed and disclaimer language
of feasibility.
As on the RFP:
The Housing and Community Development Committee and City Council will evaluate applications
based on the following rating system:
• Experience managing federally-funded projects (CDBG preferred)

5 Points

• Agency capacity – financial and staffing, references

15 Points

• Housing need and Consolidated Plan priority, number served

25 Points

• Benefit to Special Needs and Low-and Moderate-Income (LMI) Persons

25 Points

• Project budget, leverage of other funds, partnerships with other agencies

15 Points

• Activity management and completion within one (1) year

15 Points
100 Points

---------------------------------------------------------------------------------------------------------------------------------------Attachments: City of Redmond RFP, City of Bend RFP, City of Corvallis RFP, Scoring Breakdown (City of Redmond)

Disclaimer:
This solicitation is offered in accordance with the federal and state requirements governing
procurement of professional services. Accordingly, City of Redmond reserves the right to negotiate an
agreement based on fair and reasonable compensation for the scope of work and services proposed,
as well as the right to reject any and all responses that no application received is either feasible, meets
a local need, or serves eligible or intended beneficiaries
Discussion:
A sub-group of the Housing and Community Development Committee (HCDC) reviewed the proposals
for compliance with CDBG regulations, National Objectives and at least one priority in the Consolidated
Plan. The group identified the need to revisit the RFP language.
Attachments included are: the current RFPs from City of Redmond Housing/ADA/Infrastructure, the
City of Bend, the City of Corvallis, and the scoring matrix.




Should language be added to clarify the scoring process?
 If yes, what should that include?
Should language be added to strengthen the disclaimer and feasibility of projects?
 If yes, what does that include?
Should there be different scoring for Public Service vs Housing/ADA/Infrastructure?
 If yes, what does that include?

Options for HCDC:
1.
Revise RFP language
2.
Not revise RFP language
3.
Request more information

Recommendation/Suggested Motion:
“I move to amend the RFP language to include: (to be determined after the committee discusses topic)

Recommendation/Suggested Motion:
I move to reissue the 17-18 Housing/ADA/Infrastructure RFP with amended language. Also
recommend issuing the 18-19 RFP for Public Services & 18-19 RFP for Housing/ADA/Infrastructure
RFP.

Katie McDonald,
Community Development Department Grant Coordinator

---------------------------------------------------------------------------------------------------------------------------------------Attachments: City of Redmond RFP, City of Bend RFP, City of Corvallis RFP, Scoring Breakdown (City of Redmond)

COMMUNITY DEVELOPMENT DEPARTMENT
411 SW 9th St
Redmond, OR 97756
Phone: (541) 923-7721
Fax: (541) 548-0706

Community Development Block Grant (CDBG)
Affordable Housing/Public Facility/Infrastructure, ADA Improvements
Request for Proposal for the 2017-2018 Program Year
The City of Redmond Community Development Department announces the availability of funds for Community
Development Block Grant (CDBG) funded activities. The funds are authorized under the Housing and
Community Development Act of 1974, as amended, and are received from the U.S. Department of Housing and
Urban Development (HUD).
The objectives of CDBG activities must be in accordance with the City’s Five-year Consolidated Plan and in
compliance with National objectives to develop viable urban communities through implementation of the
following goals, principally for the benefit of low-and moderate-income (LMI) persons:
•
•
•
•
•

Decent housing,
A suitable living environment,
Eliminate slums and blight,
Expanded economic opportunity, and
Respond to an urgent need.

Application Deadline:
All applications must be postmarked or received by the City of Redmond Community Development Department
staff no later than 4 PM on Friday, November 3, 2017. All original applications will be date stamped. Late
submissions will not be accepted.
Submission Requirements:
▪ One (1) original single-sided copy and five double-sided copies (six total copies)
▪ 8 ½ x 11 page format
▪ Please reference all additional “Attachments and Appendices” in the application wherever applicable.
One electronic submittal of the complete application and attachments (it may be emailed to
katie.mcdonald@ci.redmond.or.us, but will not substitute for the original signed copy).
Submit applications and requests for assistance to:
Katie McDonald
Community Development Department
411 SW 9th St
Redmond, OR 97756
(541) 923-7762
katie.mcdonald@ci.redmond.or.us
The City is happy to translate this document into another language upon request.
La ciudad está feliz de traducir este documento en otro idioma a petición.
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Persons with disabilities may request reasonable accommodations. Requests should be made as early as
possible to allow time to arrange the accommodations.
Applicant Eligibility:
In order to apply, an agency or organization must demonstrate that it is:
•
•
•
•

Organized as a 501(c)(3) or (c)(4) not-for-profit corporation; or
A tax-exempt organization with letter of determination from the Internal Revenue Service.
A local development corporation, in accordance with 24 CFR 570.204 (c), that acquires property to be
rehabilitated, if the property is then rehabilitated and used or sold for residential purposes.
Government/Public Agency

Organizations applying for CDBG funds will be asked to demonstrate:
•
•

•

Experience and Capacity: Adequate management experience and financial capability in the organization
to meet accounting standards and reporting requirements as set forth in federal regulations listed in the
contract.
Insurance Requirements: Agencies receiving funding are required to provide Commercial General
Liability insurance. If services provided under the contract are by a licensed professional, then
professional liability insurance will also be required. If driving is within the scope of services provided
under the contract, then automobile insurance will also be required. All coverage limits will be set by the
City, per the attached document, APPENDIX A. Worker’s Compensation Insurance is also required.
State Prevailing Wages: All sub-recipients and contractors shall ensure compliance with Oregon
prevailing wage laws in ORS 279C.800 et seq.

2014-2018 Consolidated Plan and Strategic Plan – Affordable Housing
The City has identified the need for more decent and affordable housing units for Redmond’s low- and
moderate- income households. One of the highest priorities is to increase the supply of affordable housing,
especially those units owned or occupied by the lowest income residents (less than 50% of Area Median
Income). The program will provide gap financing for eligible CDBG new construction activities, see below, for
qualifying projects to incentivize new housing construction for households with 50% AMI or less. Affordable
housing supply projects must be in a state of ready to proceed and are expected to leverage other local, state,
federal and/or private funds.
Eligible Activities
CDBG funds may be used to fund new construction activities per the list below (including labor, supplies,
materials and other costs):
• Land acquisitions
• Public/Site infrastructure
• Demolition/Site Clearance
CDBG funds may be used to fund acquisition, construction, reconstruction, rehabilitation or installation of public
facilities and improvements of existing structures for public facilities (homeless shelters) or acquisition of
existing structures for affordable housing. Activities may include:
City of RedmondRequest for Proposal for CDBG - Housing/Public Facilities/ADA Infrastructure 2017-2018
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•
•
•
•
•

Removal of material and architectural barriers that restrict the mobility and accessibility to public
facilities and improvements;
Public Facility improvements;
Development of infrastructure;
Design features and improvements that promote energy;
Architectural design features, and similar treatments intended to enhance the aesthetic quality of
facilities and improvements receiving CDBG assistance.

Ineligible costs (but not limited to) include assistance for buildings used for the general conduct of
government, general local government expenses, political activities, and the cost of moveable equipment,
furnishings, or machinery.
ALL proposed activities must address one or more of the needs identified in the City’s Five-year Consolidated
Plan. Proposals must meet a CDBG National Objective. See ATTACHMENT A.
Pre-Application Workshop (MANDATORY):
A pre-application workshop is mandatory for all agencies applying for funding. The workshop will be an
opportunity for potential applicants to ask questions about the CDBG programs, evaluation criteria, local
strategies and grantee requirements if awarded a grant. An agency representative must be present at one of
the mandatory workshops for the application to qualify:
.
Tuesday, October 24, 2017, from 3 p.m. to 4 p.m.
Wednesday, October 25, 2017 from 11 a.m. - Noon.
City Hall, Room 207
City of Redmond, 411 SW 9th St., Redmond, OR 97756
Make your reservation by contacting Katie McDonald at (541) 923-7762 or email to
katie.mcdonald@ci.redmond.or.us Note: One person cannot represent multiple agencies and exceptions can
be made on a case by case basis with prior approval from City Staff.

Funding Allocations:
The City of Redmond has an available allocation of CDBG funds of $144,736 for Program Year 2017-2018. All
requested amounts are based amount funding and will not be changed.
Minimum Grant Request: Must utilize all the available funding and must show matching funds.
Maximum Grant Request: See Minimum.
Funding Timeline:
The Housing and Community Development Committee (HCD) will review applications for the fiscal year 20172018 plans in November 2017, and will forward funding recommendations to the City Council for review and
approval December 2017.
City of RedmondRequest for Proposal for CDBG - Housing/Public Facilities/ADA Infrastructure 2017-2018
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Fiscal Year 2017-2018 Activities: If the City Council approves the Amendment to the Annual Action Plan, the
Annual Action Plan will be submitted to HUD for approval in December 2017. Funded projects will begin
approximately January 1, 2018 and must be completed by June 30, 2018.
Subrecipient Agreements:
See 24 CFR 570.503 for information that will be included in all subrecipient agreements. For information on
Code of Federal Regulations (CFR) noted in this application please refer to APPENDIX B.
Availability of Funds for Future Fiscal Years:
Successive funding opportunities will remain competitive and thus there is no implicit or explicit guarantee
funding will be renewed. No liability shall accrue to the City of Redmond in the event this provision is exercised
and the City of Redmond shall not be obligated or liable for any future payments or for any damages as a result
of termination under this paragraph.
Evaluation and Selection:
The selection process of applications for funding will be based upon an evaluation of the written information
provided in comparison to the needs outlined in the City’s Five-Year Consolidated Plan and FY14-15 Action Plan
(online: http://www.ci.redmond.or.us/government/departments/community-development/community-blockgrant-program) and subject to an Environmental Review.
The Housing and Community Development Committee and City Council will evaluate applications based on the
following rating system:
•
•
•
•
•
•

Experience managing federally-funded projects (CDBG preferred)
Agency capacity – financial and staffing, references
Housing need and Consolidated Plan priority, number served
Benefit to Special Needs and Low-and Moderate-Income (LMI) Persons
Project budget, leverage of other funds, partnerships with other agencies
Activity management and completion within one (1) year

5 Points
15 Points
25 Points
25 Points
15 Points
15 Points

Contractual Requirements:
Each grantee selected to receive funds is required to sign a contract with the City. No costs incurred prior to the
execution of an agreement with the City are reimbursable. Under CDBG laws and regulations, certain
requirements must be met in order to negotiate an agreement. These requirements include the following:
1. After the application is approved for funding a contract will be prepared for authorized signatures. The
contract will specify the amount of the award, the period for which the project is approved, the contract
term and administrative provisions. Special conditions attached to the award will also be specified in the
agreement.
2. Grantees will be required to submit and file monthly reports on expenditures, performance progress and
objectives. A minimum of one site visit will be made every six (6) months. Records to be maintained are
found in 24 CFR 570.506 and reporting requirements in 24 CFR 570.507.
3. Each agency receiving CDBG funding is required to certify that it will conduct its business in compliance
with the non-discrimination requirements of the City, State and Federal governments, as applicable.
Equal Opportunity in Employment policies will be required.
4. In the event of non-compliance, the agreement may be terminated or suspended in whole or in part.
City of RedmondRequest for Proposal for CDBG - Housing/Public Facilities/ADA Infrastructure 2017-2018

Page 4 of 18

5. All recipients will be required to comply with the federal government’s audit requirements as described
in OMB Circular A-133 (for HUD’s programs, these requirements are codified as 24 CFR Part 84). All
recipients must have an annual audit if receive $750,000 or more in Federal financial assistance in a fiscal
year. Audits for entities FY on or after 12/26/2014 are subject to the new requirements.
Disclaimer:
This solicitation is offered in accordance with the federal and state requirements governing procurement of
professional services. Accordingly, City of Redmond reserves the right to negotiate an agreement based on fair
and reasonable compensation for the scope of work and services proposed, as well as the right to reject any
and all responses that no application received is either feasible, meets a local need, or serves eligible or intended
beneficiaries.
Application Elements and Checklist:
The application must address the following items:
1. Project Overview and Questionnaire – Complete the questions that follow-on pages 6 and 7 of the
application packet.
2. Project Narrative – Complete the questions that follow-on page 8 and 9 of the application packet.
3. Detailed Project Budget – Submit a detailed project budget that includes all funding sources and proof
of funding references. (See the summary budget form in ATTACHMENT B.
4. Project Staffing – Submit information for each project staff person as outlined in ATTACHMENT C.
□ Submit resumes for Executive Director and project managers.
5. Agency Information – The applicant must provide current documentation that it possesses adequate
fiscal, management systems and legal certifications to implement the proposed project.
□ Proof of non-profit or tax exemption status with IRS or documentation to support 24 CFR 570.204
(c)
□ Current Articles of Incorporation and Bylaws
□ Financial Statements (3 months)
□ Most recent financial audit
□ Tax return 990 forms for the most recent year
□ Proof of Liability Insurance/Bonding/Worker’s Compensation
□ Procedure to Ensure Timely Expenditure of Funds (ATTACHMENT D)
□ Required Certifications signed by authorized official (
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□ ATTACHMENT E)
□ Completed 1099 Tax Form

H-

Application Number:
(CDBG Program Office Use Only)

Project Questionnaire and Overview
Applicant Information
Applicant legal name:
Type of agency:
Date of incorporation:
Agency DUNS
number:
Number of paid
staff:

501(c)(3)

Gov’t/Public

For
Faith-Based
Profit
Federal Tax ID number:
Annual operating
budget:
Number of volunteers:

Other:

Address
Phone (

)

-

)

-

Fax (

)

-

Website
Contact
Name/Title
Contact Phone (

Email

Agency mission statement:

Types of service(s) provided:

Number of Board Members:

Number of Times Board met in last
12 months:

City of RedmondRequest for Proposal for CDBG - Housing/Public Facilities/ADA Infrastructure 2017-2018
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List of Board Members:

Project Information
Funding Category

Acquisition

Public Infrastructure
Demolition
Project address(es):

Site Clearance

Other

Target clientele:
Brief project description:

Type of Activities (check all of the activities involved in
project or program)
New Construction (Multi-Family/Rental)
New Construction (Single Family)

Type of Project
Rental
Homeownership
Other (Specify):

PROJECT INFORMATION SHEET
Total No. of Units:

No. of Units benefiting low-to moderate- (LMI)
beneficiaries:
Site Control Status:
___ UNDER CONTRACT
(choose one and attach
___ OWNED
Expiration Date:
documentation)
_________
ZONING AND SITE PLAN STATUS:

% of Units benefiting LMI:
___ LEASED
Term: _________________

Site is presently zoned (fill in zoning type and attach documentation): _________________________________________
Is the present zoning conforming: Yes ___ No ___
If nonconforming, when will zoning change or PUD be granted: (provide target date) _____________________________
Is the site plan for your project approved? Yes ___ No ___
If not, when will site plan be approved: (provide target date) ________________________________________________
SERVICES TO SITE: Are utilities and infrastructure in place to service site:
Street access?

Yes □

No □

If no, expected completion date: _____________________

Gas?

Yes □

No □

If no, expected completion date: _____________________

City of RedmondRequest for Proposal for CDBG - Housing/Public Facilities/ADA Infrastructure 2017-2018
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Electric?

Yes □

No □

If no, expected completion date: _____________________

Water?

Yes □

No □

If no, expected completion date: _____________________

Sanitary sewer?

Yes □

No □

If no, expected completion date: _____________________

Storm sewer?

Yes □

No □

If no, expected completion date: _____________________

CDBG Program Office Use Only

Project
Matrix Code:

Project National
Objective Code:
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Project Narrative
Please submit answers to the following questions in a separate narrative.

Project Overview
1. Scope of Work: Describe in detail the proposed project; demonstrate the need and its consistency with
needs and priorities identified in the Consolidated Plan. Provide statistics or evidence to document the
need. Identify how long the project will be guaranteed to serve low- and moderate- income households.
2. Describe how the proposed service/project will comply with one or more of the following CDBG National
Objectives: a) principally benefits low- and moderate-income persons; b) prevents or eliminates slums
or blight; or c) addresses and urgent need or problem in the community. See ATTACHMENT A for more
information on national objectives. See also 24 CFR 570 Subpart C Eligible Activities.
3. Type of Housing: for new construction or acquisition projects, describe the site, buildings, common
spaces, etc. Attach site plans, elevations, floor plans and/or photos – preferably in electronic form
(Contact the Grant Program Coordinator for more information).
4. Location: include the project’s proximity to community amenities and services such as public
transportation, employment, social/health services, recreational, educational, etc. For housing
programs, describe geographic area it will serve.
5. Unit and Project Amenities: Include unit square footage and bedroom mix.
6. Source of Financing: describe sources for construction as well as permanent financing, terms and
whether they are pending or firm commitments. Attach commitment letters describing the terms.
7. Local, State and Federal subsidies: describe any grants, low-interest loans, or in-kind contributions, and
attach commitment letters.
8. Sale price for homeownership or rent to be charged after project completion for each dwelling unit in
each structure assisted; and information as necessary to show the affordability of units to be occupied
by low- and moderate- income households pursuant to criteria established and made public by the
grantee. Provide evidence of commitments ensuring that the above criteria will be met when structures
are built.
9. Please identify specific performance measures of the service/project, including how many people will be
served by the proposed project and the impact or outcome to be achieved by the project. Program
Impact reflects the extent to which the proposed activity produces desired outcomes in the community
or in the lives of persons assisted (link goals with outcomes). [Example performance measure: 4 homes
repaired. Example outcome: Reduced operating costs for low-income household.] For information on
HUD performance measures please see Basically CDBG for Entitlements Chapter 13 available at
www.hudexchange.info and Playing by the Rules Chapter 5 available at www.hudexchange.info.
10. Project Budget – Provide a summary of the proposed service/project activity budget and other sources
of funding. (See draft template in ATTACHMENT B.)
• Please provide details and references regarding other funding sources being leveraged or used
for the proposed project (federal, state, local, and/or private).
• If applicable, please describe use of donated goods and services and the estimated value of these
services and how you arrived at these amounts.
11. Project Staffing – Identify the name of all staff participating in the proposed project, their role,
experience that they have in this role, their title, and expected FTE on the project. Staff members
identified after the application are subject to review. (You may use ATTACHMENT C.)
12. If your project is not fully funded, will your organization be able to implement the project with partial
funding?
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Project Timeline – Must be completed within one year of funding.
13. Timeline and status: Note: all site work must STOP once the application for CDBG funding has been
submitted per 24 CFR 58.
a. Completion of zoning/planning approvals
b. Local funding commitments
c. Construction/permanent financing commitments
d. Start of construction
e. Certificate of Occupancy
f. Lease-up or sale to beneficiaries
g. Timely expenditure of funds (e.g. fund draw schedule for CDBG)
Organizational Capacity
14. Development of Property Management Experience: identify similar projects that the applicant has
developed and managed. Describe the skills and knowledge of staff and project consultants to ensure
project completion as well as the successful operation of the development and compliance with federal
regulations throughout operations. Please attach supporting documents demonstrating the described
capacity.
15. If your agency has received federal funds before, explain any issues that were raised during monitoring
or compliance with any federal regulations, if any.
16. Describe the monitoring efforts of the construction process and include a timeline for the work to be
completed and adhere to all building codes (e.g. scheduling City building inspectors, review of DavisBeacon reports and completion of contractor interviews).
17. Prevention of Fraud, Waste, and Abuse: how will the program administrators prevent fraud within the
program and its beneficiaries? How will program administrators prevent waste and abuse of funds,
materials and staff time? Please attach a copy of the policy/procedures for prevention and for detecting
and correcting instances of fraud, waste and abuse of the program.
18. Any other relevant information.
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ATTACHMENT A

National Objectives and Eligibility
In order to be eligible for funding, every CDBG-funded activity must qualify as meeting one of the three national objectives
of the program. Those three objectives are identified as: 1) Benefiting Low- and Moderate- Income Persons; 2) Preventing
or Eliminating Slums or Blight; and 3) Meeting Urgent Needs. The following information is intended to provide a brief
overview of the national objectives.
An activity that fails to meet one or more of the applicable tests for meeting national objectives is in noncompliance
with CDBG rules.
1) Low- and Moderate- Income: CDBG requires that at least 70 percent of a grant recipient’s funds must be used for
activities that benefit low- and moderate- income (LMI) persons. So priority may be given to agency’s providing services
to LMI persons/households. The criteria for how an activity may be considered to benefit LMI persons are divided into
for subcategories:
1. Those based on Area Benefit (one qualifying neighborhood, see APPENDIX C for map),
2. Those serving a Limited Clientele,
3. Those involving housing, and
4. Those involving employment (jobs).
Definitions – detailed definitions can be found at §570.3
Section 102(a)(20) of the HCDA defines ‘low- and moderate- income persons’ as families and individuals whose incomes
are no more than 80 percent of the median income of the area involved.
A family is defined in the Entitlement program as all persons living in the same household who are related by blood,
marriage or adoption regardless of age. A dependent child who is living outside of the home (e.g., students living in a
dormitory or other student housing) is considered to be part of the family upon which he/she is dependent, even though
he/she is living in another housing unit.
A household is defined in the Entitlement program as all persons occupying the same housing unit, regardless of their
relationship to each other. The occupants could consist of a single family, two or more families living together, or any
other group of related or unrelated persons who share living arrangement.
An Area Benefit activity benefits all residents in a particular area where the residents are primarily LMI persons. The area
served must be primarily residential in nature and the activity must be designed to meet the identified needs of LMI
persons. Redmond 2012 Census Tract 09004, see attached map, qualifies as a LMI area because more than 51% of the
population is LMI households. The boundaries of the service area must be within this Census tract, be specifically
delineated in the application, and the basis for determining the boundaries must be substantiated.
A LMI Limited Clientele activity is an activity which provides benefits to a specific group of persons rather than everyone
in an area generally. It may benefit particular persons without regard to the area in which they reside, or it may be an
activity which provides benefit on an area basis but only to a specific group of persons who reside in the area. In either
case, at least 51% of the beneficiaries of the activity must be LMI persons. Limited clientele activities may qualify as either
a presumed benefit activity or a direct benefit activity. A presumed benefit activity is one that exclusively serves a specific
group of people that HUD categorically considers to be LMI persons. These categories include:
• abused children,
• elderly persons,
• battered spouses,
• homeless persons,
• adults meeting Bureau of Census’ definition of severely disabled persons,
• illiterate adults,
• persons living with AIDS, and
• migrant farm workers.

City of RedmondRequest for Proposal for CDBG - Housing/Public Facilities/ADA Infrastructure 2017-2018

Page 11 of 18

Reference: §570.208(a)(2)(i)(A)
ATTACHMENT A (continued)
If the clientele served does not fall under one of presumed benefit category of persons, it may qualify as a direct benefit
activity that serves LMI persons. The project sponsor must verify and maintain documentation regarding the family size
and income of each person served. At least 51% of the clientele served must be LMI persons. The nature and location of
the activity may also support the conclusion that primarily LMI persons are served. To qualify under this definition, the
service provided must be both of such nature and in such location that it may be reasonably concluded that the activity’s
clientele will be primarily be LMI persons.
FY 2017 HUD Income Limits Summary for Deschutes County*
Extremely Low
Annual (30% of
Median)

Very Low Annual
(50% of Median)

Low Annual
(60% of Median)

Low Annual
(80% of Median)

One (1)

$13,450

$22,350

$26,820

$33,450

Two (2)

$15,350

$25,550

$30,660

$38,200

Three (3)

$17,250

$28,750

$34,500

$43,000

Four (4)

$19,150

$31,900

$38,280

$47,750

Five (5)

$20,700

$34,500

$41,400

$51,600

Six (6)

$22,250

$37,050

$44,460

$55,400

Seven (7)

$23,750

$39,600

$47,520

$59,250

Eight (8)

$25,300

$42,150

$50,580

$63,050

Number in
Household

*Note: updated income limits may be released in early each calendar year. Recipients of CDBG funding must meet the income guidelines at the time
the funds are utilized. City staff will be able to provide funding recipients with updated income limits information.

2) Slum or Blight: The City currently has no designated areas that meet a definition of a slum, blighted, deteriorated, or
deteriorating area under State or local law. The elimination of specific conditions of blight or deterioration on a spot
basis is permitted on the premise that such actions(s) serves to prevent the spread to adjacent properties or areas.
Reference: §570.483(c)(2)
3) Urgent Need: To comply with the national objective of meeting community development needs having a particular
urgency, an activity must be designed to alleviate existing conditions which the City certifies and state determines and
other financial resources are not available to meet such needs. This national objective is rarely used. Reference: §
570.483(d)
For questions about National Objectives and/or program activity eligibility please refer to Guide to National Objectives
and Eligible Activities for CDBG Entitlement Communities found at hudexchange.gov or please contact:
Katie McDonald
Community Development Department
411 SW 9th St
Redmond, OR 97756
(541) 923-7762
katie.mcdonald@ci.redmond.or.us
City of RedmondRequest for Proposal for CDBG - Housing/Public Facilities/ADA Infrastructure 2017-2018
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ATTACHMENT B
Guidance: Please use the following format as a guideline to present your proposed line item budget. In Column A, list
the items for which you anticipate the need for CDBG funds. In Column B, provide the calculation explaining how you
arrived at the estimated cost of the line item. In Column C, provide the projected request for CDBG funds. Following the
table, provide description of other funds and volunteer and donated services/resources to be used in the project.
A
B
C
Budget Item
Calculation
CDBG Request
PERSONNEL
Provide rate of pay (hourly/salary) and percentage of
Salaried Positions – Job Titles
time spent on project (Full-Time Equivalent) or hours
per week

Salaries Total
Fringe Benefits
PERSONNEL TOTAL

Total of Personal & Fringe Benefits

OPERATING COSTS
Provide description of how you arrive at total for each
line item
Supplies
Equipment
Rent/Lease
Insurance
Printing
Telephone
Travel
Other
TOTAL OPERATING
CONTRACT SERVICES

TOTAL CONTRACT SERVICES

BUDGET TOTAL
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ATTACHMENT B (continued)

Project Budget Summary (See 24 CFR 570 Subpart J)
Estimated Total Cost of Project:
CDBG Funding Amount Requested for Project:
Total Number of People/Units Served:
Total Cost per Person/Unit:
Total CDBG Cost per Person/Unit:
Amount and Source of Other Funds
Leveraged for Project: (Please submit proof of
other funding sources)

$
$
$
$
Source

Year

Amount

Restrictions

$
$
$
$
$

Supplemental Budget Information – Use of Other Resources
1. Describe your plans to use other funds on this project. Provide other fund sources, amount and how these funds will
be used.

2. Describe your plans to seek new funding to supplement CDBG funding. Describe the sources to which you will apply
the amounts sought and proposed use of those funds.

3. Describe your use of donated goods and services. Estimate the value of these services and describe how you arrive at
these amounts.

4. Please provide an explanation for any unusual budget expenditures listed in the line item budget in the previous table.

5. Explain why you consider your program costs to be reasonable.
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ATTACHMENT C
Project Personnel Summary
Staff Member

Background and Expertise of Personnel

Name:
Title:
FTE on This Project:
Name:
Title:
FTE on This Project:
Name:
Title:
FTE on This Project:
Name:
Title:
FTE on This Project:

Please submit resumes of the Executive Director and project management staff.
See 24 CFR 570.506 for records requirements and 24 CFR 570.507 for reporting requirements.
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ATTACHMENT D
PROCEDURE TO ENSURE TIMELY EXPENDITURE OF FUNDS
PROCEDURE
A. Application
i.
Assess applicant capacity to carry out proposed project and complete on time
ii.
Project readiness to proceed as condition of award
iii.
Other funding sources committed as condition of award
iv.
Schedule of expenditures
v.
Environmental review
B. Award letter
i.
Timely expenditure as condition of award
C. Contract – One (1) year term
i.
Budget and payment schedule – projected use and timeline for expenditure of funds
ii.
Performance measures
1. Project Performance Plan (PPP) – milestones and target dates
iii.
Penalties
1. If PPP milestones are missed, the City may determine that project is not proceeding timely and
a. Provide technical assistance to get the project on track,
b. De-obligate the remainder of funds, or
c. Terminate the contract, de-obligate the remainder of the funds, and potentially recapture
funds
D. Monitoring
i.
Quarterly or monthly performance reports
1. Financial status report – funds expended and projected to be drawn in the following
quarter/month
2. PPP – milestones and target dates accomplished
ii.
Risk-based on-site monitoring (based on award amount, recipient capacity, adherence to performance
measures and timeline)
iii.
On-site monitoring prior to project completion
E. Internal expenditure tracking
i.
The following tracking methods are used and reconciled monthly
1. Monthly review and tracking of recipient expenditures in internal database
a. Financial status reports
b. Project performance plans
c. Requests for payment
2. Quarterly reports to HUD
3. Independent tracking mechanisms to record and track monthly expenditures, receipts, and
progress toward the budgeted goals for each contract, and for the grant as a whole
F. Recapture and reprogramming
i.
Upon full obligation of CDBG funds, the City will maintain a prioritized queue of eligible projects to be
assisted if funds are reprogrammed or recaptured or additional funds are received
1. The City will maintain separate lists for each eligible category of housing, public service or
economic development
2. If funds are reprogrammed between categories or in any other way that will require an Action Plan
amendment, the City will follow the required process
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The applicant,
, certifies acceptance of responsibility to adhere the
Procedures to Ensure the Timely Expenditure of Funds, and assumes responsibility for adherence by any and all
subcontractors or subrecipients to the program.

Signature of authorized agency representative

Date

Printed name

Title

Organization
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ATTACHMENT E

Required Certifications for CDBG Activities Application
Signature of Agency Representative with Binding Authority below certifies the following statements:
▪

Organization has no conflict of interest with any City of Redmond appointed or elected representatives and does
not employ city appointed or elected representatives or their families.

▪

Organization will comply with federal requirements to be observed by organizations being funded with CDBG
funds, including compliance with federal Labor Standards, Section 3, Segregated Facilities, Equal Opportunity, and
Non-Discrimination, Section 109, Title VI and EO 11246. All requirements are described in 24 CFR 570 Subpart K
(CDBG Entitlement Grants).

▪

The proposed service or project has been approved by the agency’s Board of Directors.

▪

Authorized official certifies that this CDBG application package has been reviewed and all information provided in
this application and attachments is true and correct.

▪

Sufficient funds are available from non-CDBG sources to complete the project, as described, if CDBG funds are
allocated to the applicant.

Signature of authorized agency representative

Date

Printed name

Title

Organization
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1.

Application Schedule and Deadlines

The following schedule applies to the funding proposal process for the City of Bend’s 2018-2019 CDBG
Program Year Funding. The City has approximately $400,000 in CDBG funding available, of which
$60,000 can be utilized for Social Service funding.

November 13, 2017

Request for Proposals available to the public

January 19, 2018

Proposals for funding due at City Hall by 5:00pm

Jan 19 to Feb 13, 2018

Staff and the Advisory Committee members review
funding proposals

February 14, 2018

Oral presentations by applicants to the Advisory
Committee

February 28, 2018

Public hearing before the Advisory Committee on the
Committee’s funding recommendations

March 1 to May 1, 2018

Public comment period on the draft 2018-2019 Action
Plan, including the Advisory Committee’s funding
recommendations

May 2, 2018

Public Hearing before the Bend City Council on the
2018-2019 Action Plan, including the Advisory
Committee’s funding recommendations; final adoption
by the City Council of the City’s 2018-2019 Action Plan
and CDBG funding decisions

More detailed information about the application and selection process is contained in the following
section.
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2. Selection Process
The following process will be used in the City’s review and selection of funding proposals for the City’s
2018-2019 CDBG and NSP Funding.
1. City staff will review each proposal to determine:




Whether the proposal is complete, based on the requirements of this Request for
Proposals (RFP),
Whether the project is eligible for CDBG funding under HUD’s CDBG Program
requirements, and
Whether the project is consistent with the goals and funding priorities outlined in
the City of Bend Consolidated Plan.

Detailed information regarding the above requirements is contained in this RFP.
2. Proposals will then be reviewed and evaluated by the City of Bend Affordable Housing Advisory
Committee. The evaluation criteria that will be used by the Committee in reviewing proposals are
contained in Section 5.
The Advisory Committee will score project proposals according to the following formula:


Project proposals will receive up to 10 points for each of the general criteria outlined in
Section 5.2. The maximum score any proposal may receive in this section is 110 points.



Projects may receive additional points if they meet one of the funding priorities identified
in Section 5.3.



Projects addressing one of the needs identified as “high priority” will receive
an additional 50 points; and
Projects addressing one of the needs identified as “low priority” will receive
an additional 30 points.

Projects meeting none of the priority needs will receive no additional points. Projects
may fall into only one of the above categories.


Based on the formula outlined above, the maximum number of points any project
proposal may receive is 160 points.

During the application review period, applicants will be invited to deliver an oral presentation on
their project proposal to the Advisory Committee. Applicants will be allowed approximately 5
minutes to present their proposals, followed by a 5 minute question and answer session.
City staff will have an opportunity to make a formal recommendation to the Advisory Committee
regarding project funding before the Advisory Committee finalizes its funding recommendations.
3. The Advisory Committee’s funding recommendations will be incorporated into a draft Action Plan,
outlining the City’s funding decisions for the 2018-2019 CDBG Program Year.
4. The draft Action Plan will be made available for public review, and the Advisory Committee will
hold a public hearing to receive public comment on the Committee’s 2018-2019 funding
recommendations. Revisions may be made to the draft plan as a result of comments received at
the public hearing.
City of Bend
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5. The draft Action Plan will then be made available for public review for a period of 30 days. Notice
of the 30-day public review period will be published in the Bend Bulletin and on the City website
at www.bendoregon.gov. The entire draft Action Plan will be made available for review at the
Bend City Hall and on the City website.
6. At the end of the 30-day public review period, the City will hold a public hearing before the City
Council to receive input from the community on the Advisory Committee’s funding
recommendations, as outlined in the draft Action Plan.
7. The City Council will adopt the final Action Plan, outlining the City’s final funding decisions for the
2018-2019 CDBG Program Year.
8. If action by an applicant receiving funding requires that the Action Plan be amended any costs
associated with the amendment, including legal notice and public hearing costs, will be the
responsibility of the applicant.
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3. Community Development Block Grant and Neighborhood
Stabilization Program Overview
This section provides general information regarding the federal Community Development Block Grant
(CDBG) and Neighborhood Stabilization Program and the types of activities that are eligible for funding
under CDBG regulations. For more detailed information on CDBG and NSP and eligible activities, please
contact the City’s Affordable Housing Manager or visit the HUD website at www.hud.gov.
Community Development Block Grant (CDBG) is authorized under Title 1 of the federal Housing and
Community Development Act of 1974, as amended. The primary objective of the CDBG Program is the
development of viable urban communities through:




The provision of decent housing,
The provision of a suitable living environment, and
The expansion of economic opportunities.

NSP-1 was authorized under Division B, Title III of the Housing and Economic Recovery Act (HERA) of
2008. NSP-1 provided grants to all states and selected local governments on a formula basis.
NSP - 2 was authorized under the American Recovery and Reinvestment Act (the Recovery Act) of 2009.
NSP - 2 provided grants to states, local governments, nonprofits and a consortium of nonprofit entities on
a competitive basis.
NSP - 3 was authorized under the Dodd–Frank Wall Street Reform and Consumer Protection Act (DoddFrank Act) of 2010 and provided grants to all states and select governments on a formula basis.
Funding through this RFP for NSP consists of Program Income from satisfied loans awarded through
NSP-1, NSP-2 and NSP-3.
The Community Development Block Grant and Neighborhood Stabilization Program are administered at
the federal level by the Department of Housing and Urban Development.

3.1 National Objectives
Federal regulations specify that all activities undertaken using CDBG funding must meet at least one
of the following national objectives:




Benefit to low-and moderate-income persons,
Aid in the prevention or elimination of slums or blight, or
Meet a need having a particular urgency.

The three national objectives are summarized below:
Benefit to Low- and Moderate-Income Persons
Under this objective, CDBG-assisted activities must primarily benefit low- and moderate-income
persons. The income thresholds for meeting the low- and moderate-income requirement are
determined by HUD and are listed in Section 4.5. Projects funded with CDBG dollars must either:





benefit all of the residents of a particular area, where at least 51% of the residents are lowand moderate-income,
benefit a limited number of people (e.g., homeless persons, elderly persons, or persons
living with HIV/AIDS), as long as 51% of those served are low- or moderate-income,
provide or improve permanent residential structures for low- and moderate-income persons,
or
create or retain permanent jobs, at least 51% of which will be made available to or held by
low- and moderate-income persons.
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Note: HUD presumes certain groups to be principally low- or moderate-income, so projects that
exclusively serve these groups will meet the Benefit to Low- and Moderate-Income Persons
national objective without having to demonstrate income eligibility. These groups include:
abused children, battered spouses, elderly persons, severely disabled adults, homeless
persons, illiterate adults, persons living with HIV/AIDS, and migrant farm workers.
Elimination of Slum and Blight
Under this objective, CDBG-assisted activities must help to prevent or eliminate slums and blighted
conditions. These activities must either:




prevent or eliminate slums or blight in a designated area in which slums or blighted or
deteriorating conditions exist,
prevent or eliminate slums or blight on a spot basis in an area not located in a slum or
blighted area, in cases where a specific condition is detrimental to public health and safety,
or
be in an urban renewal area

Urgent Need
The Urgent Need category is designed only for activities that alleviate emergency conditions of
recent origin that pose a serious and immediate threat to the health or welfare of the community,
and for which no other sources of funding are available. An example of an eligible project under this
category would be a major flood that causes serious damage to buildings and infrastructure, thereby
threatening the safety of occupants or nearby residents.

3.2 Eligible Activities
In order to meet local needs within the national objectives, the CDBG Program provides a great deal
of flexibility in the eligible uses of CDBG funds. The following is a summary of the range and types
of activities that may be funded through the CDBG Program. The summary is not a complete list of
eligible activities; please contact the City’s CDBG Coordinator for more detailed information
regarding the eligibility of specific programs or projects.
Basic Eligible Activities
According to federal CDBG regulations outlined in 24 CFR 570, the basic eligible activities include a
variety of uses including homeownership activities, rental housing activities, public facilities, and
public services. The following is a list of some of the types of uses that may be funded with CDBG
dollars.


Acquisition of real property by purchase, long-term lease, or donation



Acquisition, construction, reconstruction, rehabilitation, or installation of public facilities and
improvements, such as water and sewer facilities, streets, neighborhood centers, and the
conversion of school buildings for eligible purposes



Clearance, demolition, and removal of buildings and improvements



Provision of public services, including but not limited to those concerned with drug abuse,
crime prevention, drug abuse, education, homebuyer down-payment assistance, energy
conservation and recreational needs



Repairs to sidewalks, parks, playgrounds, publicly owned utilities and public buildings (in
areas showing physical deterioration)



Relocation payments and other assistance for permanently and temporarily relocated
individuals, families, businesses, non-profit organizations, and farm operations



Housing services, including housing counseling, loan processing, and inspections
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Direct homeownership assistance to low- or moderate-income households

Rehabilitation and Preservation
 Rehabilitation of:
o Privately owned buildings
o Low-income public housing
o Publicly or commercially owned industrial buildings
o Non-profit owned non-residential buildings
o Manufactured housing


Code enforcement, including costs incurred for inspection for code violations and
enforcement of codes in deteriorating or deteriorated areas.



Historic preservation, including rehabilitation, preservation or restoration of publicly and
privately owned historic properties.

Economic Development Activities
 The acquisition, construction, reconstruction, rehabilitation or installation of commercial or
industrial buildings or real property.


The provision of assistance (such as loans, grants, and technical assistance) to private nonprofit business.



Microenterprise assistance to facilitate economic development, including financial support
(such as grants and loans), technical assistance, and counseling.

Activities by Community-Based Development Organizations (CBDOs)
 CDBG funds may be provided as grants or loans to any CDBO qualified to carry out
neighborhood revitalization, community economic development, or energy conservation
projects. CBDOs qualifying under HUD criteria are organizations organized under state or
local laws to engage in community development activities in specific geographic areas
within communities. The complete list of HUD criteria for qualifying as a CBDO can be
found at 24 CFR 570.204.
Planning, Urban Environmental Design and Policy-Planning-Management-Capacity Building
Activities
 Planning activities which consist of data gathering, studies, analysis, preparation of plans
and the identification of actions that will implement such plans.


Policy-planning-management-capacity building activities which enable a recipient to
determine its needs, set goals and objectives, and devise, evaluate, and carry out projects
and activities.

3.3 Ineligible Activities
In general, activities that are not specifically identified as eligible are considered by HUD to be
ineligible. The following activities are specifically identified by HUD as activities that are not eligible
for CDBG funding. Please contact the City’s CDBG Coordinator for more information on ineligible
activities.


Acquisition, construction, or reconstruction of buildings for the general conduct of
government



General government expenses



Political activities



Purchase of construction equipment, fire protection equipment, furnishings and personal
properties
City of Bend
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Operating and maintenance expenses



Income payments



Construction of new housing

3.4 Eligible Applicants
In general, only public or private non-profit agencies or organizations are eligible to apply for
funding. However, the following two exceptions apply: (1) for-profit organizations may apply for
CDBG funds to undertake certain economic development activities related to microenterprise
assistance, and (2) under certain limited circumstances, for-profit organizations qualifying under
HUD criteria as Community-Based Development Organizations (CBDOs) may apply for funds to
carry out neighborhood revitalization, economic development, or energy conservation projects.
Regulations pertaining to these exceptions can be found at 24 CFR 570.201(o) and 24 CFR
570.204.

3.5 HUD Income Limits
HUD requires that at least 51% of those benefited by any activity funded with CDBG dollars must
meet low- or moderate-income guidelines for the CDBG Program, as determined by HUD. HUD
defines very low-income households as those earning equal to or less than 50% of Area Median
Income (AMI) and Low-income households as those earning equal to or less than 80% AMI.
The current income limits for City of Bend are shown below. Updated City of Bend income limits
may be released in early 2018. Recipients of CDBG funding must meet the income guidelines at
the time the funds are utilized. City staff will be able to provide funding recipients with updated
income limits information when available.

Income
threshold
Area Median
Income (AMI)
Low Income
(80% AMI)
Very Low Income
(50% AMI)
Extremely Low
Income (30%
AMI)**

1
person

2 person

3 person

4 person

5 person

6 person

7 person

8 person

$44,800

$51,200

$57,600

$64,000

$69,120

$74,240

$79,360

$84,480

$35,750

$40,850

$45,950

$51,050

$55,150

$59,250

$63,350

$67,400

$22,350

$25,550

$28,750

$31,900

$34,500

$37,050

$39,600

$42,150

$13,450

$16,240

$20,420

$24,600

$28,780

$32,960

$37,140

$41,320
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4. City of Bend CDBG Goals and Objectives
In addition to meeting the CDBG Program’s national objectives and eligibility criteria, HUD regulations
require that all activities funded with CDBG dollars must be consistent with the program goals outlined in
the local jurisdiction’s Consolidated Plan. The Consolidated Plan is a five-year housing and community
development strategy that HUD requires all CDBG Direct Entitlement communities to prepare.

4.1 City of Bend Consolidated Plan Goals
The following is a summary of the four overarching goals identified in the City of Bend’s 2014 -2019 Consolidated Plan. All activities funded through the City’s CDBG program for the 2014 – 2019
Consolidated Plan period must be consistent with at least one of these goals:
Goal #1: Produce and preserve both renter-and owner-occupied affordable housing, with
emphasis on workforce housing.
Goal #2: Increase the number of Homeless shelter units and the number of transitional
housing units and preserve and enhance existing units.
Goal #3: Provide support and assistance to necessary and prioritized public services,
including material, structural and staff support as needed.
Goal #4: Removal of architectural barriers in public places, public facility improvements
and development of Infrastructure, particularly in conjunction with affordable
housing development.

4.2 Program Area Objectives
Through the Consolidated Plan process, the City has identified specific objectives for achieving the
goals outlined in the Consolidated Plan. Throughout the 5-year Consolidated Plan period, CDBG
funds will be directed toward projects that meet these objectives.
The objectives associated with each Consolidated Plan goal are outlined below:
Goal #1: Produce and preserve both renter-and owner-occupied affordable housing, with
emphasis on workforce housing.
Funding will be directed toward activities that produce and preserve both renter- and owneroccupied affordable housing. Consideration will be given to projects that accomplish at least one of
the following:






Aid in the production/rehabilitation/preservation of renter- or owner-occupied housing through
such strategies as property acquisition for affordable housing, the opportunity for
public/private partnerships to provide mixed use/mixed income housing, or low-interest
rehabilitation financing for low- and moderate-income residents,
Support homeownership for Bend’s workforce through direct homebuyer assistance, such as
down payment assistance, homebuyer counseling, low-interest second mortgages for lowand moderate-income homebuyers and partnerships with builders/developers seeking to
provide affordable homeownership
Limit or not undertake those projects that require permanent displacement or relocation of
current occupants from their homes/rental units in order to create additional affordable
housing, thus potentially compounding the affordable housing situation.
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Goal #2: Increase the number of Homeless shelter units and the number of transitional
housing units and preserve and enhance existing units.
Funding will be directed toward projects that support the city’s homeless and special needs
populations. Consideration will be given to projects that accomplish at least one of the following:




Work to tie homeless and special needs services to affordable housing development for
homeless and special needs populations, particularly individuals with substance abuse
problems, individuals with severe, persistent mental illnesses, and homeless families.
Prioritize activities that help individuals move toward self-sufficiency.
Monitor existing programs to ensure that city-funded programs utilize existing services
wherever possible and do not duplicate existing services.

Goal #3: Provide support and assistance to necessary and prioritized public services,
including material, structural and staff support as needed.
Funding will be directed toward projects that support the city’s low income, homeless and special
needs populations. Consideration will be given to projects that accomplish at least one of the
following:




Support needed services to homeless and special needs populations with the most urgent
needs, particularly individuals with substance abuse problems, individuals with severe,
persistent mental illnesses, and homeless families. Prioritize activities that help individuals
move toward self-sufficiency.
Monitor existing programs to ensure that city-funded programs utilize existing services
wherever possible and do not duplicate existing services.

Goal #4: Removal of architectural barriers in public places, public facility improvements and
development of Infrastructure, particularly in conjunction with affordable housing
development.
Funding will be directed toward projects that address infrastructure needs that are tied to affordable
housing and job creation.




Support focused street, water, sewer and other infrastructure projects to aid in the
development or preservation of affordable housing in the city.
Support the extension of city infrastructure to aid in economic development activities that
result in the provision of living wage jobs for low- and moderate-income residents particularly
those which also promote affordable housing.
Provide programs for the removal of architectural barriers, particularly adjacent to affordable
housing projects or public transit corridors

4.3 City of Bend Policy on Grants and Loans
In order to allow the CDBG Program to grow over time and to have a greater long-term impact on
the community, the City of Bend has a policy of providing CDBG assistance in the form of loans,
rather than grants, whenever possible. A copy of the policy is available upon request.
Under the policy, Public Services projects [i.e. projects which meet HUD’s Public Services criteria,
as outlined in the CDBG regulations at 24 CFR 570.201(e)] will be provided CDBG assistance in the
form of grants. Public Services projects are generally on-going community services such areas as
crime, youth services, drug abuse, employment, child care, health, fair housing and other areas. All
other projects will be provided assistance in the form of loans at 3% interest for 20-year terms.
City of Bend
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Under extraordinary conditions, and after all other project funding has been secured, City staff may
approve modifications of the above terms to accommodate a project’s specific needs. Modifications
may include:


Projects other than those falling into the Public Services category, which would typically
receive a loan, may receive a grant.



Loans may be negotiated for interest rates or terms lengths other than the standard loan
terms noted above.



Projects may receive funding in the form of deferred payment loans due upon sale or transfer
of the property.

Such modifications will only be allowed if it can be shown that the City’s standard terms regarding
grants and loans would cause undue hardship to the applicant or would preclude the successful
implementation and/or completion of the project. It is the responsibility of the project applicant to
provide sufficient evidence to the City that the requested modifications are necessary in order for the
project to be completed.
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5. Evaluation Criteria and Funding Priorities
The evaluation criteria outlined in this section have been developed to be consistent with HUD priorities,
the City of Bend 2014 -- 2019 Consolidated Plan, and City’s CDBG funding priorities. All proposals will
be reviewed using these criteria.

5.1 Consolidated Plan Goals and Objectives
Only those projects addressing at least one of the goals identified in the Consolidated Plan (listed in
Section 4.1) and at least one of the objectives associated with these goals (listed in Section 4.2) will
be considered for CDBG funding. Please review the Consolidated Plan goals and objectives to
ensure that your project is consistent with these goals and objectives before submitting a project
proposal.

5.2 General Criteria
In reviewing and evaluating proposals for CDBG funding for the 2018-2019 CDBG Program Year,
consideration/priority will be given to the following:


Projects that successfully maximize utilization of outside (non-CDBG) funds and services
(including cash contributions, in-kind contributions, and volunteers).



Projects that do not duplicate existing services and that effectively utilize/maximize
partnerships with other organizations and agencies.



Projects that are sponsored by organizations or agencies that can demonstrate that they
have the staff capability and capacity to successfully implement the proposed project.



Projects that are clearly defined and realistic in scope, location, need, budget, and goals.



Projects that demonstrate a clear and effectual plan for evaluating the progress of the project
toward addressing the identified need or problem.



Projects that utilize a proven effective strategy to improve conditions or solve an identified
problem.



Projects that can demonstrate readiness to be implemented in a timely manner once the
CDBG funds are awarded.



Projects that have strong neighborhood/community support, with sufficient evidence
illustrating this support.



Projects that will require a one-time only infusion of funds.



Projects that will have a sustainable long-term impact, whether these strategies preserve
dollars (through tools such as revolving loan funds), preserve affordability of housing, or help
people move toward self-sufficiency.



Projects that do not result in the permanent displacement or relocation of current occupants
from their homes or rental units in order to create additional affordable housing.

5.3 City of Bend Funding Priorities
To assist with the allocation of resources in meeting the above goals, the City has established the
following funding priorities. While the City recognizes that all of the objectives identified in the
Consolidated Plan are critical issues for the City to address over the 5-year Consolidated Plan
period, project proposals addressing higher priority needs will score higher during the 2018-2019
City of Bend
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CDBG Program Year. Depending on the pool of proposals, however, projects in the low priority
category may be funded.
High Priority
 Create new rental units for workforce population, including units for low, moderate and middle
income families and individuals, Veterans, Seniors, Special Needs, Public Housing and other
populations in need of affordable rental units.
 Support homeownership for Bend’s workforce through direct homebuyer assistance, such as
down payment assistance, homebuyer counseling, land acquisition, low-interest second
mortgages for low- and moderate-income homebuyers and partnerships with
builders/developers seeking to provide affordable homeownership. Target population is
primarily low and moderate income workforce housing for families and individuals, and
assistance to Veterans, Seniors and other populations in need of homeownership assistance.
 Homeless Assistance and Shelter Development -- Work to tie homeless and special needs
services to affordable housing development for homeless and special needs populations,
particularly individuals with substance abuse problems, individuals with severe, persistent
mental illnesses, homeless youth, Veterans and homeless families. Prioritize activities that
help individuals move toward self-sufficiency. Create new homeless shelter units and
preserve existing units to serve this population. Provide services to fragile populations.
Provide counseling and outreach to homeless populations, both sheltered and unsheltered.
 Land Acquisition and Infrastructure Development -- Emphasize where possible the
acquisition of affordable land, including infrastructure development (to include streets, water,
sewer, sidewalks and storm drainage) on such land to make it suitable for affordable housing
development.
 Architectural Barrier Removal/Disability Services Removal of Architectural Barriers (ADA) -Removal of architectural barriers for those with accessibility issues. This will address such
things as curb ramps on public streets, access to public buildings, and accessibility
improvements in public housing and other problems encountered by those with mobility and
accessibility issues. Provide services to individuals with disabilities, including those that are
developmentally disabled, persons with HIV/Aids, persons with mental disabilities, victims of
domestic violence and those with physical disabilities.
 Provide Employment Training to low and moderate income individuals and provide CDBG
eligible economic development assistance.
 Purchase and Preserve Existing Low Income Housing
 Transitional Housing -- Provision of Transitional Housing, particularly housing that provides
services for individuals and families for stays between 6 and 24 months.
 Support services for those that provide public services, such as food pantries, victim
counseling, counseling services, financial and legal counseling and other services.


Low Priority
 Provide counseling and services to individuals with substance abuse/dependency issues.
 Provide new permanent and permanent supportive housing to families and individuals
suffering homeless. This will be modeled after the Housing First Model.
 Social Services for Seniors, including counseling, assistance in finding housing, and staff
support for senior centers and programs.
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6. Rules and Requirements for Grant Recipients
Applicants awarded CDBG funds by the City (also referred to as “subrecipients”) will be required to
comply with all federal regulations and record-keeping requirements governing the use of CDBG funds.
Applicable federal regulations and requirements are summarized below.
City staff will be available to provide technical assistance in determining which regulations apply to each
project and interpreting the relevant regulations. However, subrecipients will be responsible for satisfying
these federal requirements, documenting how the requirements are being satisfied, and reporting to the
City on how these requirements are being satisfied.

6.1 Written agreements
Each subrecipient will be required to enter into a written agreement with the City that requires
compliance with all CDBG grant or loan terms applicable to the project, and with the RFP, the
proposal, and any modifications and conditions imposed by the City. This contract must be signed
and executed prior to the disbursement of any funds. Funds will be made available by HUD no
earlier than July 1, 2017 and may not be available for several months beyond that date. Every effort
will be made by the City to have contracts developed and ready for execution prior to the date that
funds are made available by HUD.

6.2 Record-Keeping and Reporting Requirements
Subrecipients will be required to maintain accurate records documenting that the targeted
populations and/or areas are being served by the project, and to provide quarterly reports to the City
demonstrating that this requirement is being satisfied. Recipients will be required to collect this
information for a period of five years beginning from date of project agreement and shall provide this
information to the City at the City’s request.
The following summarizes the types of records that must be maintained to show that the targeted
populations/areas are being served. A complete listing of HUD’s record-keeping requirements is
available from City staff and will be included in the grant agreement between the City and the
applicant. The City will provide forms to subrecipients to assist them in satisfying this requirement.
Benefit to Low- and Moderate-Income Persons
For all projects that fall into the category of benefiting low- and moderate-income persons,
subrecipients will be required to maintain records and documentation including, but not limited to:


Documentation showing the income characteristics of persons in the service area,



Documentation demonstrating that the activity is designed for and used by a segment of the
population presumed by HUD to be low- or moderate-income,



Information on the total number of dwelling units in multi-family structures that are occupied
by low- and moderate-income households, and



Listings of the total permanent jobs created and retained, and which of those jobs are held by
low- and moderate-income individuals.

Elimination of Slum and Blight
For all projects that fall into the category of Elimination of Slum and Blight, subrecipients will be
required to maintain records and documentation including, but not limited to:


A description of the conditions which qualify the area as a slum or blighted area,
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A pre-rehabilitation inspection report describing the deficiencies in each structure to be
rehabilitated, and



The conditions of a structure that are detrimental to public health and safety.

Urgent Need
For all projects that fall into the category of Urgent Need, subrecipients will be required to maintain
records and documentation including, but not limited to:


Documentation concerning the nature and degree of seriousness of the condition requiring
assistance,



Information on the timing and the development of the serious condition, and



Evidence confirming that other financial resources to alleviate the need were not available.

6.3 Other Federal Requirements
In addition to the record-keeping and reporting requirements outlined above, CDBG-funded projects
may also be subject to other federal requirements. The following is a brief summary of additional
federal requirements that may apply to each project. The descriptions are very brief and do not
provide all of the information that subrecipients will need in order to satisfy the requirements.
Subrecipients shall be solely responsible for complying with these and any other applicable federal
requirements, and shall be responsible for obtaining all of the information necessary to satisfy these
requirements.
Fair Housing and Equal Opportunity: Discrimination on the basis of race, color, national origin,
religion, disability or sex is prohibited.
Handicapped Accessibility: Generally, federally-assisted buildings and facilities must be
accessible.
Employment and Contracting: Grantees may not discriminate in employment and must make
efforts to provide training and employment opportunities to low-income residents.
Environmental Review: Grantees must undertake environmental reviews in accordance with 24
CFR Part 58. Whereas these may be done by the City, in some situations it will be incumbent upon
the Grantee to ensure compliance with this requirement.
Flood Insurance: CDBG funds may not be provided in a Federal Emergency Management Agency
(FEMA) designated special flood area unless specific precautions are undertaken.
Lead-Based Paint: CDBG rehabilitation and construction activities must comply with 24 CFR Part
35 and Section 401 (b) of the Lead-Based Paint Poisoning Prevention Act.
Labor Standards: Construction Activities may be required to comply with the Davis Bacon Act and
the Contract Work Hours and Safety Standards Act.
Debarred, suspended, and ineligible contractors and subrecipients: CDBG funds cannot be
provided to debarred, suspended, or ineligible contractors, subcontractors or subrecipients.
Conflict of Interest: CDBG recipients and subrecipients must comply with procurement
requirements found at 24 CDF 85.36 (state and local governments) and 85.42 (non-profits) and with
any other applicable conflict-of-interest provisions.
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Acquisition and Relocation: Acquisition, rehabilitation, and/or demolition activities may be
covered by the Uniform Relocation Act and/or Section 104 (d) of the Housing and Community
Development Act.
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7. Required Application Contents
Proposals for funding for the 2018-2019 Program Year must contain the following information in the order
presented below. Proposals are expected to provide the requested information in a clear and concise
manner. The City reserves the right to reject any proposals that do not contain all of the information
outlined below or are otherwise non-responsive to the this RFP.
If your organization is seeking funding for more than one project, a separate project proposal must be
submitted for each project. If your organization is submitting more than one project proposal, please
indicate your project funding priorities in each proposal.
1. Completed Table of Contents (Form A)
2. Completed Project Summary Form (Form B)
3. Project Description
Please provide a brief description of the following:


The need or problem your project will address.



How your project will address the identified need or problem, including project background,
project objectives, services to be provided by the project, the populations or areas to be
served, and how the CDBG funds will be used.
If you are proposing an economic development project, please indicate how your
project will create living wage jobs for low-income persons, how you have defined
‘living wage’, and what sources you have consulted to develop your definition of ‘living
wage’.



How your project will address the identified need or problem in a way or to a degree not
already being achieved in the community. Please identify any other similar programs or
projects and how your project will add to or improve upon existing services.



The ways in which your project will have a long-term impact on the need or problem being
addressed.
If you are proposing an affordable housing project, please indicate the time period that
the project will remain affordable and how your agency plans to ensure that the project
remains affordable for the specified time period.



Your agency’s plan for evaluating the progress of the project toward addressing the
identified need or problem.

4. Property and Project Information
Please attach a map showing the project’s location. If the project will serve a specific area, the
boundaries of the area served should be shown. If the project involves a specific site or a
physical structure, include details about the site or structure, such as the size of the site, the floor
area, the number and size of the residential units, the project amenities, the condition of any
existing structures, and any proposed alterations to the site or structures.
5. Work Program
Please provide a detailed work program and timeline, including the anticipated start date and
completion date for the project, and a list of tasks with estimated start and completion dates for
each task.
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6. Project Benefit
Please provide a brief description of the following:


How your project will meet at least one of the national objectives outlined in Section 4.1.



Estimates of the total number of persons to be served by the project and the number of
low- and moderate-income persons to be served by the project.



The population and characteristics of the slum or blighted area that will be served (if
applicable).



How the project will ensure that moderate-income persons do not benefit to the exclusion
of low-income persons.



The methods used to determine the project benefit and documentation of the sources
used.

7. Agency Information
Please provide the following information about your agency:


The agency’s background, mission, and service history.



A brief description of the agency’s financial stability as it pertains to the agency’s capacity
to successfully complete the project, including a brief financial history and primary funding
sources. The City may request copies of the agency’s financial audit or review for the last
two years.



A list of key personnel that will be assigned to this project and their job titles and
qualifications. Include the FTE hours each person will dedicate to the project.



Proof of the agency’s status as a private non-profit, public non-profit, or governmental
agency.

8. Financial Information
Please also provide the following financial information:


A detailed line item budget describing the total project cost and operating income and
expenses, including consideration of inflationary factors, maintenance costs, potential
relocation costs, and increased insurance costs associated with the project.



A completed Budget Form (Form C) showing secured and potential sources of funding,
including other federal and state grants and loans, monetary donations, in-kind
contributions, volunteer labor, and donation of materials and supplies (attach additional
sheets if necessary). Volunteer labor should be included under ‘Private Funds’. Attach
letters of funding commitment from sources, if available.



A description of the assumptions used to determine the total project cost and the operating
budget, including the sources consulted and how costs were determined.



A brief description of your agency’s plan for funding the project after the first year, if
applicable.



A statement regarding your agency’s ability to proceed with the project without your
requested CDBG funds, or with a CDBG award less than your requested amount.



For construction projects, please provide a detailed pro forma ( an electronic copy can be
found at:
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9. Project Feasibility and Readiness
Please provide the following information regarding project feasibility and readiness:


A description of the agency’s administrative capacity to complete the project, including its
experience in implementing and managing activities similar to the proposed project. If
capacity is achieved through partnerships with or utilization of other organizations or
agencies, describe the nature and status of these partnerships.



A description of neighborhood and/or community support for the project. Attach letters of
support or other evidence of neighborhood/community support.



A description of the agency’s readiness to proceed with the project. For example, if the
purchase of property is involved, is the property currently available for purchase? Is staff
currently available to work on the project, or is the agency ready to proceed with hiring
staff?



A description of any land use processes (such as a zone change or a conditional use
permit) the project will require and what steps, if any, have been taken to address these
issues.



A description of the agency’s familiarity with meeting the federal requirements listed in
Section 7.3, and/or the agency’s plan for ensuring that these requirements are satisfied.

10. Other information
Please attach any other statistical data, applicable experience of the applicant, or other material
you believe will assist the City in its review of your proposal.
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8. Other Information
Please review the following points for important information about the City’s CDBG Program, including the
rights and responsibilities of City of Bend and the subrecipients with regard to the application and selection
process.


Funds will be available no earlier than July 1, 2018, and may not be available for several months
beyond this date. Please work with City staff to confirm contract start date before you anticipate
charging costs to this program.



The City reserves the following rights with regard to the application and review process:
o

Proposals that do not contain all of the information required by this RFP or are otherwise nonresponsive to the RFP may be rejected immediately.

o

The City reserves the right to fund projects at a level that is less than the amount requested.

o

The City reserves the right to waive irregularities or deficiencies in a proposal if the City
determines that such a waiver is in the best interest of the City.

o

The City may request an interview with or supplemental written information from an applicant
concerning any deficiencies or ambiguities in a proposal. If an applicant fails to provide
supplemental information within the time stated in the request, the City may refuse to consider the
applicant’s proposal.

o

The City reserves the right to make such investigation if deems appropriate to determine whether
an applicant is qualified to provide the services. If an applicant fails to cooperate with an
investigation, or if an applicant provides false, misleading, or incomplete information, the City may
refuse to consider the applicant’s proposal.

o

In cases of doubt or differences of opinion concerning the interpretation of this RFP, the City
reserves the exclusive right to determine and interpret the intent, purpose and meaning of any
provision in this RFP, which determination and/or interpretation shall be binding to the applicant.



Applicants are cautioned not to make any assumptions as to the implied meaning or intent of any part
of the RFP. Applicants should request clarification if needed. Every request for information or
clarification must be submitted in writing to Jim Long or Lynne McConnell at least 10 days prior to
proposal submission deadline.



Any prospective applicant who contends that the provisions of this RFP or any aspect of the
procurement process will encourage favoritism in the award of a contract for services, or substantially
diminish competition, must file a written protest to the RFP at least 10 days prior to the date set for
the opening of proposals. Failure to file a protest will be deemed as a waiver of any claim by an
applicant that the procurement process violates any provision of ORS Chapter 279 and the City’s
procedures for screening and selection of personal service contractors.



The provisions of this RFP cannot be modified by oral interpretations or statements. If inquiries or
comments by applicants raise issues that require clarification by the City, or the City decides to revise
any part of this RFP, addenda will be provided by all persons who receive the RFP. Receipt of an
addendum must be acknowledged by signing and returning it with the proposal.



Applicants selected for funding will be required to obtain adequate insurance covering workman’s
compensation, bodily injury, property damage, or automobile liability, depending on the nature of the
project. Selected applicants will also be responsible for obtaining any necessary licenses and for
complying with all applicable federal, state and municipal laws, codes and regulations.



Proposals selected for funding will become part of the grant or loan contract between the City of Bend
and the subrecipients. Each subrecipient will be required to carry out the specified activity in the
manner described in the funding proposal, and to meet all of the obligations contained therein. Any
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modifications to the project or the way in which the activity is carried out will require prior approval
from the City and a modification to the grant or loan contract.


Projects must be under way and funds expended toward the completion of the project within one year
from the time the funds are made available from HUD. The City reserves the right to withdraw the
award in the event that an applicant fails to meet this requirement.



In the event of non-compliance with any applicable federal, state or local laws, codes, or regulations,
the City’s grant agreement with the subrecipient may be terminated or suspended in whole or in part.



Any applicant (including any entity that has or had family or business ties or obtains an ownership
interest in the project or property) who is in default on any funding agreement or reporting
requirements for any loans or grants with the City of Bend, or is not in compliance with any zoning,
planning or building division requirements, regardless of site will not be eligible for funding through
this program.
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9. Proposal Submission Instructions



Mail or deliver one (1) official proposal to:
Lynne McConnell
Affordable Housing Coordinator
City of Bend
P.O. Box 431
710 NW Wall Street
Bend, OR 97709



Proposals must be received at the City Administration Office at City Hall by 5:00pm on Friday,
January 19, 2018.

•

Submit one official copy of the proposal with a cover letter signed by agency executive
director and an electronic copy in a non-write protected Adobe.pdf or in MS Word Format.

Questions?
If you have any questions about the RFP or the application process, please contact Lynne
McConnell at 541-388-5514 or lmcconnell@bendoregon.gov

City of Bend
CDBG RFP 2018/2019

Page

23

FORM A
City of Bend
Community Development Block Grant Program
Request for Proposals

TABLE OF CONTENTS
Please indicate the page number on which each of the following
issues is addressed:
1. Table of Contents

N/A

2. Complete Project Summary Form (Form B)

Page____

3. Project Description

Page____

4. Property and Project Information

Page____

5. Work Program

Page____

6. Project Benefit

Page____

7. Agency Information

Page____

8. Financial Information

Page____

9. Project Feasibility and Readiness

Page____

10. Other Information (please specify):

Page____

________________________

Page____

________________________

Page____

________________________

Page____

________________________

Page____

Attachments
Map

Page____

Proof of non-profit or governmental status

Page____

Detailed line item budget

Page____

Letters of funding commitment

Page____

Completed Budget Form (Form C)

Page____

Pro forma (for construction projects only)

Page____

Evidence of community support

Page____

Other (please specify):
________________________

Page____

________________________

Page____

________________________

Page____

________________________

Page____
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FORM B

City of Bend
Community Development Block Grant Program
Request for Proposals

PROJECT SUMMARY FORM

Project Name:

________________________________________________

Project Location:

________________________________________________

Project Description: ________________________________________________

________________________________________________
________________________________________________
CDBG Funds
Requested:

$__________________

Applicant
(Organization,
Gov’t Agency:

________________________________________________

Address:

________________________________________________

City, State & Zip:

________________________________________________

Contact Person:

________________________________________________

Phone Number:

________________________________________________

Fax Number:

________________________________________________

Email Address:

________________________________________________
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FORM C
City of Bend
Community Development Block Grant Program
Request for Proposals

BUDGET FORM
PROJECT BUDGET:
Sources of Funds
Project Activities

CDBG
Funds
Requested

Other
Public
Funds*

Private
Funds**

Project
Total

Match

TOTAL

*OTHER PUBLIC FUNDS:
Source

Amount of Funding
Secured

Committed

Use of Funds

Applied For

TOTAL

**PRIVATE FUNDS:
Source

Amount of Funding
Secured

Committed

Applied For

Use of Funds

TOTAL
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City of Corvallis Community Development Block Grant Program

REQUEST FOR PROPOSALS:
Fiscal Year 2018-2019 CDBG Human Services Fund
This round of funding from the Human Services Fund would support activities delivered
during the one-year period beginning July 1, 2018 and ending June 30, 2019.
IMPORTANT NOTE TO AGENCIES THAT INTEND TO SUBMIT A HUMAN
SERVICES FUND PROPOSAL: Because 1) the future of the CDBG program is
uncertain, and 2) the City’s FY 18-19 will be the first year of a new five-year
CDBG/HOME Program Consolidated Plan period, and the goals, strategies and
activities that will be eligible for funding under that Consolidated Plan will not be
established and approved until May of 2018, we do not yet know whether allocations
of Human Services Fund resources will be continued in the future. This Request for
Proposals has been prepared so that, should Human Services Fund allocations
continue, activities will be ready to fund beginning in July of 2018.
Program Description
Utilizing an anticipated $70,000± in funding provided by the City of Corvallis Community
Development Block Grant (CDBG) Program, the Human Services Fund seeks to support the delivery
of services to low income people in our community who have critical needs. In alignment with
regulations developed by the U.S. Department of Housing and Urban Development (HUD) and
applied under the guidance of the Corvallis Consolidated Plan, the expenditure of Community
Development Block Grant funds must provide a direct benefit to low, very low and/or extremely
low income people. HUD has also established regulations that stipulate the ways in which CDBG
funds may be expended for the types of activities the City anticipates supporting through the Human
Services Fund. When CDBG funds are used for the first time to underwrite a non-profit agency’s
delivery of human services, they may be used only for activities that will support:

• A new program, project or service;
• An existing program, project or service not currently being supported with other City funding;
or

• The incremental expansion of an existing program, project or service (which may be receiving
other City funds, but for which CDBG funds would provide expansion funding only).
The Human Services Fund should not be considered a permanent source of program funding, and will
be allocated only on a year-to-year basis. However, a project, program or service that is receiving
CDBG funding in fiscal year 2017-18 may be considered again for funding under this Request for
Proposals.
City of Corvallis FY 18-19 Human Services Fund – Funding Application
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FY 18-19 Human Services Fund Allocation Strategy
The Corvallis Housing and Community Development Advisory Board and Corvallis City Council
have not yet established priorities and funding strategies for the City’s CDBG Program for the
upcoming, five-year Consolidated Plan period that begins with our FY 18-19 and ends with FY 2223. The Board and Council also have not yet determined whether to continue to distribute CDBG
resources through the Human Services Fund, or if they do allocate those funds, what the new Plan’s
priorities for those allocations will be. Because the Plan and those priorities will not be finalized and
adopted until May, 2018, this RFP is written under the presumption that the prior Plan’s priorities
will be retained for the first year of the new Consolidated Plan period. Those priorities and strategies
are driven by two ongoing, primary program issues:

1) A desire that HSF awards be meaningful for agencies as the trend of having less CDBG
funding available continues for the program as a whole. The Advisory Board recognizes that
simply spreading HSF funding further to make some amount available for each agency is
generally not helpful―especially given that the administrative requirements of the program
will continue to be the same regardless of the size of an award. The Advisory Board also
recognizes that an award that is too small may actually end up costing an agency more than
the value of that award.

2) The Advisory Board also recognizes that, as with most of the agencies we fund whose
administrative costs grow each year, the City’s administrative costs and burden with regard to
its federally funded programs also continue to grow. But given reduced federal allocations, the
City is left with less funding and thus less human resources available to administer its
federally-funded programs.
To address the challenges noted above, the Advisory Board has set a minimum award amount of
$10,000 per award. The Board’s intent in taking this approach is that awards will be meaningful for
the agencies receiving them, and that City staff will oversee a number of agency programs that aligns
with the funding and resources available for program administration.
To help guide the Advisory Board address the issues above as they make their funding
recommendations for the coming year, the following Consolidated Plan guidance will be applied as
funding proposals are reviewed and considered: to the extent possible, Human Services Fund
awards will be focused on activities that provide benefits to those in the community with the lowest
incomes and the most critical needs. This guidance has been used in the past for both Human
Services Fund and capital project allocations, and is again being applied for FY 18-19 under the
presumption that it will be consistent with the pending five-year Consolidated Plan.
Important Risk Management Requirements for Recipient Programs
At the direction of the City’s Risk Management staff and our primary insurance carrier, all agency
programs supported with Human Services Fund resources must meet the following requirements:

1.

Commercial General Liability insurance, Occurrence Form, including personal injury,bodily
injury and property damage with limits of not less than $2,000,000 per
occurrence/$2,000,000 general aggregate. Aggregates shall apply per project. Limits may be
provided by Excess or Umbrella policy. It shall include contractual liability coverage for the
indemnity provided under this agreement, and shall be in a form at least as broad as
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Commercial General Liability ISO form CG 0001, with CG 2503 (Amendment Aggregate
Limits of Insurance per Project) or equivalent attached. The Commercial General Liability
policy must not specifically exclude coverage for sexual abuse and molestation. If sexual
abuse and molestation coverage is excluded under the policy, evidence of separate sexual
abuse and molestation coverage of not less than $500,000 per occurrence/$1,000,000
aggregate each claim, incident, or occurrence must be provided to the City in the form of an
insurance certificate, and must be approved by the City prior to execution of the funding
agreement.

2.

Agencies will be required to certify that they have performed criminal background checks for
any employees, volunteers, or other representatives who will have contact with agency
clients in carrying out the City’s Human Services Fund contract, and that the information
received as a result of carrying out these background checks has been used to assure the
appropriate placement and utilization of all employees, volunteers, or other representatives.

Populations to be assisted through Human Services Fund investments
The City’s five-year Consolidated Plan will identify sets of needs, goals and outcomes to be met or
achieved through the investment of the City’s federal community development resources for the
period beginning with our FY 18-19 and ending with FY 22-23. In establishing goals and outcomes
the Plan will also identify the types of activities to be supported with those resources, and the types
of individuals that will benefit. Of the five priority community needs identified in the FY 13-14
through FY 17-18 Consolidated Plan, which is being used for potential FY 18-19 Human Services
Fund allocations, two deal directly with affordable housing—either creating or maintaining it. The
other three identified needs, which would be addressed through Human Services Fund investments,
include:

• Addressing homelessness
• Helping people with special needs
• Helping people with low incomes
Two specific Consolidated Plan goals have been considered in past allocations, and will be
considered again if Human Services Fund resources are allocated to activities for FY 18-19. These
goals are to:

• Support achievement of the goals of the Benton County Ten Year Plan to Address
Homelessness, and
• Support agencies that provide direct services to low income and special needs populations.
Three beneficiary categories are specified within these goals: people who are homeless, people
with special needs, and people with low incomes. Within these larger categories the following
priorities have been established:
People who are homeless
- Homeless/chronically homeless individuals
- Homeless/chronically homeless families with children
- Unaccompanied youth
- Survivors of domestic violence
People with special needs
- Elderly/frail elderly
- Persons with mental, physical and/or developmental disabilities
- Persons with alcohol or other addictions
City of Corvallis FY 18-19 Human Services Fund – Funding Application
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People who have low incomes
- Extremely low income individuals and families (income at or below 30% of median)
- Very low income individuals and families (income at or below 50% of median)
- Low income individuals and families (income at or below 80% of median)
Current HUD Median Income Figures for Corvallis
Household Size

1

2

3

4

5

6

80% (Low Income)

45,850

52,400

58,950

65,450

70,700

75,950

50% (Very Low Income)

28,650

32,750

36,850

40,900

44,200

47,450

30% (Extremely Low Income)

17,200

19,650

22,100

24,600

28,780

32,960

Notice of Intent, Pre-proposal Meetings and Submission Deadline
In order to be considered for funding, agencies MUST SUBMIT A LETTER OF
INTENT containing a general description of the activity for which funding will be sought, a
description of the population(s) that will be served by the activity, an estimate of the number of
individuals that will be served in each income category (see page 3 and above), and an estimate of the
amount of Human Services Fund funding that will be requested. Letters of intent are to be delivered
by 5:00 p.m. on Monday, November 27, 2017, to: Kent Weiss, City of Corvallis Housing and
Neighborhood Services Division, PO Box 1083, Corvallis, Oregon 97339. Letters may also be handdelivered to City Hall at 501 SW Madison Avenue. Human Services Fund applications will not be
accepted from agencies that do not submit a letter of intent by 5:00 p.m. on November 27, 2017.
If your agency is seeking funding for the first time or for a first-time activity, the City requires that
you contact us to schedule a pre-proposal meeting to discuss your activity. Returning applicants are
also welcome to request a meeting to discuss an activity that has been funded in the past but are not
required to do so. Meetings may be scheduled to occur any time before December 8, 2017. Please call
Kent Weiss at (541) 766-6555 to arrange a meeting time.
PROPOSAL SUBMISSION DEADLINE:

January 19, 2018, 5:00 p.m.

NUMBER OF PROPOSALS REQUIRED: 3 (1 original, 1 copy, 1 electronic)
Return proposals to the City:
By mail: Housing and Neighborhood
Services Division
ATTN: HSF
PO Box 1083
Corvallis, OR 97339

In person: Housing and Neighborhood
Services Division
501 SW Madison Avenue

Faxed proposals will not be accepted. The required electronic copy may be submitted on disk,
thumb drive or via e-mail.
For additional information or questions about delivery of proposals, contact Kent Weiss in the City’s
Housing and Neighborhood Services Division at (541) 766-6555.
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Handbook for Applicants Available
A Human Services Fund Applicant/Grant Management Handbook has been developed by Housing
and Neighborhood Services Division staff to provide guidance for agencies as they complete a
funding application, as well as to prepare them for managing program funding if awarded. A copy of
the Handbook is available on the Housing and Neighborhood Services Division page of the City’s
Web site at www.corvallisoregon.gov/CDBGandHOME.
Disclaimer/Decisions Not to Fund
The City of Corvallis has developed this Request for Proposals and funding application with the
intention of gathering information that is adequate to serve as a sound basis for making decisions
about funding allocations. As applications are reviewed it may become apparent that additional
information is needed from one or all applicants. In the event that something pertinent to all
applications has been omitted from the application form, all who receive this RFP/application will be
asked to provide supplemental information. The City may also follow up with individual applicants to
clarify information contained in their application/proposal, or to gather additional information as
needed. The City may also reject applications that are determined to be significantly deficient without
requesting additional information.
The City of Corvallis reserves the right to allocate funds to any, all, or none of the funding
proposals/applications received under this Request for Proposals. The City also reserves the right to
provide funds under different terms or on different bases to any or all applicants funded, based on its
determination of the severity of need among the population(s) that will be served, and on an activity’s
or agency’s financial need.
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City of Corvallis Community Development Block Grant Program
Human Services Fund
FISCAL YEAR 2018-2019 PROJECT/ACTIVITY FUNDING APPLICATION
Organization ________________________________________________
Name of Proposed Program ____________________________________
Contact Person ______________________________________________
Organization Address _________________________________________
Organization Phone ___________________________________________
Funding Requested $ ___________________
This application was considered and approved for submission at your organization’s Board of
Directors meeting on __________________. (Please include meeting minutes.)
____________________________
Agency Director

____________________________
Board Chair, President, or Other
Authorized Official (Print)

____________________________
Signature

____________________________
Signature

Each of the following checklist items must be attached to your application:
Include with each copy of your submittal:
• A listing of your current Board Members and the community interest(s) they represent;
• Letters from at least one (1) partner agency/entity* that will cooperate in the delivery of
your program, project or service describing the form your collaboration will take, and
written since November 27, 2017;
• Letters of endorsement/support* from at least two (2) peer agencies written since November
27, 2017.
* Letters dated prior to November 27, 2017 will not be accepted, and if submitted will be
removed from the application packet. In the event no letters dated after November 27 are
submitted, an application may be rejected for failing to meet this threshold requirement. All
applicants: include one set of each of the following items ONLY with the original version of
your submittal:
• Board Meeting minutes approving submission of this application;
• Your agency’s most recent annual financial statements or audit;
First time applicants include one set of the following items ONLY with the original version of
your submittal (also provide if you are returning, and any of these documents has changed
since you last applied for Human Services funding):
• A copy of your organization’s current by-laws;
• Agency non-discrimination statement (including all Corvallis protected classes, for both
employment/hiring and service delivery practices);
• Proof of your agency’s 501(c)(3) status.
City of Corvallis FY 18-19 Human Services Fund – Funding Application
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Please answer each of the following questions in the space provided. If additional space is needed to
answer a question, please 1) limit your answer to one extra page; 2) identify clearly on each extra
page which question you are answering; and 3) answer only one question on each additional page.
Extra pages should be attached at the end of your proposal, before the required attachments.
1.

Please describe the project, program or service for which you are seeking funding.

2.

Describe the people who will be assisted by your project, program or service (each must fall
into at least one of the categories on pages three and four of the preceding Request for
Proposals document), and tell us by completing the table below how many individuals by an
unduplicated count you expect to benefit directly from the City’s investment of Human
Services Fund resources during FY 18-19. For reporting purposes an “individual” is considered
to be 1) the only person in an assisted one-person household; 2) each person in a larger
household if all members of the household receive assistance; or 3) a single person within a
larger household if only that person receives assistance. In the latter two cases the income of the
entire household should be used to determine the appropriate income range for the assisted
individual(s).

Income Range (Percent of Median)

Projected Number of Individual
Beneficiaries

Extremely Low Income (≤ 30% AMI)
Very Low Income (30% - 50% AMI)
Low Income (50% - 80% AMI)
Now Low Income (> 80% AMI)
Total Projected Number of Individuals
City of Corvallis FY 18-19 Human Services Fund – Funding Application
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3.

Please provide an estimate of the total number of people in Corvallis that fall into the
category your project, program or service will assist. How did you derive your estimate?

4.

How will the City’s investment of Human Services Fund resources translate into expanded
value for Corvallis? In other words, how will the outcomes of your project, program or service
extend beyond the clients it serves to provide benefits (e.g., quality of life, financial savings) to
the larger community?
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5.

How should we measure the effectiveness of your project, program or service, both in terms of
its magnitude (e.g., number of households or persons served) and in terms of the qualitative
impacts it will have on those it serves. In other words, what outcomes do you expect to achieve,
and how will we know if you’ve been successful? Please be as specific as possible, as these
measures will be incorporated into your funding agreement if your proposal is funded.

6.

Meeting the needs of the community, collaborating with other providers, and avoiding
duplication of services are all important considerations for allocating Human Services Fund
resources. Please describe a) what your agency has done to determine the community’s need for
your project, program or service, and b) what you’ve done to assure that your services are
coordinated with other providers who serve the same target population(s) in order to avoid
duplication.
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7.

How will your organization assure that project information and services are provided in a
culturally competent and linguistically accessible manner?

8.

In the table below, please document how the City’s Human Services Fund support will be used
in conjunction with other sources of funding (e.g., grants, fund raising) to support your
proposed activity in FY 17-18. For sources not yet awarded, please explain in the space below
the table how you will go about securing other necessary funding?

Activity Funding:
Source of Funds

Amount to be
Requested

Amount
Already
Requested

Amount
Received

Status of Remainder:
(Award Pending, Unknown,
Request Denied, Other)

How will you secure funding you’ve identified in the table above that has not yet been awarded?
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9.

Who is or will be responsible for collecting information on the results of your project, program
or service, and who will prepare monthly/quarterly activity reports for review by the City of
Corvallis?
Name/Title:

_________________________________________

Phone number: _________________________
e-mail address: _________________________
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10. Please complete the following budget as it applies to the project, program or service for
which you are seeking funding. You may also submit this financial information in a format
of your own as long as the time periods covered are the same. In this case, you need not include
line items for which nothing is budgeted.
AGENCY’S PRIOR
FISCAL YEAR
ACTUALS

AGENCY’S
CURRENT
FISCAL YEAR
BUDGET

ONE YEAR CDBG
FUNDING PERIOD
BUDGET
(07/01/18 – 06/30/19)

I. BEGINNING FUND BALANCE
II. REVENUE
A. GOVERNMENT SOURCES
Federal
State
City (CDBG Human Services)
City (Other)
County
Other
TOTAL GOVERNMENTAL
B. OTHER SOURCES
Contributions
Foundations/Grants
Program Fees/Dues
Other (Specify)
TOTAL OTHER
TOTAL REVENUE
III. EXPENDITURES
A. PERSONNEL
Number of FTE
Salaries/Benefits/Taxes
TOTAL PERSONNEL
B. OCCUPANCY
Rent/Mortgage
Utilities
TOTAL OCCUPANCY
C. MATERIALS & SERVICES
Insurance
Supplies/Equipment
Printing & Publications
Assistance to Persons
Other Miscellaneous
TOTAL MATERIALS & SERVICES
TOTAL EXPENDITURES
IV. REVENUES less EXPENDITURES
V. ENDING FUND BALANCE

Note: If your project, program or service is selected for funding, you may be asked to provide a more detailed
expenditure budget in order to confirm that adequate eligible costs will be incurred.
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11. Please complete the following budget as it applies to your organization as a whole.
You may also submit this financial information in a format of your own as long as the time
periods covered are the same. In this case, you need not include line items for which nothing is
budgeted.
AGENCY’S PRIOR
FISCAL YEAR
ACTUALS

AGENCY’S
CURRENT
FISCAL YEAR
BUDGET

ONE YEAR CDBG
FUNDING PERIOD
BUDGET
(07/01/18 – 06/30/19)

I. BEGINNING FUND BALANCE
II. REVENUE
A. GOVERNMENT SOURCES
Federal
State
City (CDBG Human Services)
City (Other)
County
Other
TOTAL GOVERNMENTAL
B. OTHER SOURCES
Contributions
Foundations/Grants
Program Fees/Dues
Other (Specify)
TOTAL OTHER
TOTAL REVENUE
III. EXPENDITURES
A. PERSONNEL
Number of FTE
Salaries/Benefits/Taxes
TOTAL PERSONNEL
B. OCCUPANCY
Rent/Mortgage
Utilities
TOTAL OCCUPANCY
C. MATERIALS & SERVICES
Insurance
Supplies/Equipment
Printing & Publications
Assistance to Persons
Other Miscellaneous
TOTAL MATERIALS & SERVICES
TOTAL EXPENDITURES
IV. REVENUES less EXPENDITURES
V. ENDING FUND BALANCE
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City of Redmond Scoring Breakdown

Residential Projects Scoring Key
1.
Applicants will receive a score of 5 points if have experience managing CDBG funding, 3 points if
have experience managing other federally-funded projects, and 0 points if have no experience.
2.
The experience and capacity of the applicant. Points will be awarded to applicants based on the
documentation provided showing that resources, including financial and staff, needed to manage the
proposed activity are available and ready.
3.
The activity will receive a score of up to 25 points if it addresses a priority, objective, and goal in
the Consolidated Plan. Evaluation may include the cost incurred per person and per unit and the
justification for a particular level of funding.
4.
Activities will be given up to 25 points that benefit at least 51% low- and moderate- income
persons or special needs populations. No points will be given to activities that meet the other two
National Objectives. The activity will be evaluated in terms of the documentation and justification of the
need and benefit of the activity.
a.

Excellent documentation and justification of need and benefit will score 25 points.

b.

Good documentation and justification of need and benefit will score 20 points.

c.

Average documentation and justification of need and benefit will score 12 points.

d.

Poor documentation and justification of need and benefit will score 5 points.

5.
Points will be awarded based on the applicants’ efforts to secure other funding for the activity (up
to 6 points), overall project budget (up to 6 points) and partnerships with other agencies (up to 3
points).
6.
Points will be awarded to applicants based on the documentation and information provided
showing that the resources needed to manage the proposed activity are available and ready. In addition,
the commitment for operation and maintenance will be considered. Points will also be awarded to
activities which document that processes are in place and ready to move forward quickly.
a.

Resources allocated and complete project readiness will receive 15 points.

b.

A minor, but resolvable, gap in resources or project readiness will receive a score of 10

c.

A significant gap in resources or project readiness will receive a score of 0 points.

points.

Public Service/Economic Development Projects Scoring Key

1.
Applicants will receive a score of 5 points if have experience managing CDBG funding, 3 points if
have experience managing other federally-funded projects, and 0 points if have no experience.
2.
The experience and capacity of the applicant. Points will be awarded to applicants based on the
documentation provided showing that resources, including financial and staff, needed to manage the
proposed activity are available and ready.
3.
The activity will receive a score of up to 25 points if it addresses a priority, objective, and goal in
the Consolidated Plan. Evaluation may include the cost incurred per person and the justification for a
particular level of funding.
4.
Activities will be given up to 25 points that benefit at least 51% low- and moderate- income
persons or special needs populations. No points will be given to activities that meet the other two
National Objectives. The activity will be evaluated in terms of the documentation and justification of the
need and benefit of the activity.
a.

Excellent documentation and justification of need and benefit will score 25 points.

b.

Good documentation and justification of need and benefit will score 20 points.

c.

Average documentation and justification of need and benefit will score 12 points.

d.

Poor documentation and justification of need and benefit will score 5 points.

5.
Points will be awarded based on the applicants’ efforts to secure other funding for the activity (up
to 6 points), overall project budget (up to 6 points) and partnerships with other agencies (up to 3
points).
6.
Points will be awarded to applicants based on the documentation and information provided
showing that the resources needed to manage the proposed activity are available and ready. In addition,
the commitment for operation and maintenance will be considered. Points will also be awarded to
activities which document that processes are in place and ready to move forward quickly.
a.

Resources allocated and complete project readiness will receive 15 points.

b.

A minor, but resolvable, gap in resources or project readiness will receive a score of 10

c.

A significant gap in resources or project readiness will receive a score of 0 points.

points.

